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SECTION I: ACTIVITIES DIRECTOR

Activities Board Report - January 16, 2024

Priorities

oabkowd~

Develop sustainable & repeatable processes

Football Scoreboard

Verify Emergency Action Plans cover athletic facilities/meet MHSA 7/15/2024 deadline
Align coaching evaluation & hiring practices with established procedures

Assess facilities/identify and prioritize needs

Identify opportunities to better recognize student-athletes (eg Academic All-State)

Since Last Board Report

abrwd -~

No

Football Scoreboard Quotes, amended recommendations
Quote for stage barrier padding (both sides) ~$17,000 (on order est. delivery )
“Action C” logo contract finalized w/Central Michigan University
Conducted 3 surveys covering athletics, activities and ESports interest (results provided)
District 6C/10C Quarterly Conference (Jan 10)
a. Cascade selected as host site for 2024 District 6C Volleyball Tournament
Northern Division Quarterly Conference (Jan 10)
MHSA Annual Meeting (Jan 14-15)
Developing purchase order for 2024-2025 School Year

Upcoming Events (next 30 days)

Noobkhowh=

Jan 24 Cascade Spelling Bee

Jan 25 HS Wrestling Cascade All Girls Mixer (100 girl wrestlers)
Feb 2-3 Western B/C Divisional Wrestling Tournament (Shelby)
Feb 8-10 B/C State Wrestling Tournament (Billings)

Feb 9 HS Basketball Senior Night

Feb 14-17 District 10C Basketball Tournament (Shelby)

Feb 20 Cascade Science Fair

ACTIVITIES UPDATE

FFA

Jan 16-17 Ag Competition (Cascade host Jan 16)

BPA

Jan 15 BPA Regionals
Fundraising efforts on-going for National Convention

Music

N/A

Science Fair
Feb 20 Cascade Science Fair



Pep Club
Jan 26 Cheer Camp

ATHLETICS UPDATE

General
N/A

JH Volleyball
Season close-out complete Jan 8

JH Basketball

Jamboree season scheduling started

JH Boys season close-out complete Dec 18
JH Girls season close-out complete Jan 8

HS Wrestling
24 wrestlers, 20 boys; 4 girls
10 events complete; team currently ranked #5 in Class C

HS Basketball
30 players, 15 boys; 15 girls
39 games played, season ongoing; both teams currently 1st in District 10C

HS Track
Cascade Top 8 confirmed for April 30

Scoreboards
All quotes received, recommendation revised

Coaching Recommendations

JH Volleyball-Savannah Collins: RETAIN

JH Boys Basketball-Nick Ethridge: RETAIN

JH Girls Basketball-Travis Edmundson: RETAIN
HS Track-Christa Hardy: RETAIN

HS Track-Connor Schulte: RETAIN

HS Track-Heather Lewis: RETAIN

HS Track-Ken Brady: RETAIN

JH Track-Tina Mann: RETAIN



ESports

70 responses
Publish analytics

Do you currently participate in online gaming?

70 responses

® Yes
® No

Are you interested in online gaming as a school activity?
70 responses
® Yes

® No
@ Maybe

If our school adds ESports as an activity would you sign up to
participate?

46 responses

15
14 (30.4%)

1
0 10 (21.7%)
9 (19.6%)

7 (15.2%)

IO copy

IO copy

IO copy

6 (13%)


https://docs.google.com/forms/d/1X3_I2mVW8EBoLfuZs5z97Q_eC380yT5ejoO_n8J70Pk/edit#start=publishanalytics

If our school adds ESports and there is a fee required in order to I_D Copy
participate will you be willing to pay the fee?

46 responses

® Yes
® No

If ESports is added as an activity it will overlap with other sports and ID Copy
activities. With this said are you willing to participate in ESports if you
already are participating in a Sport?

46 responses

® Yes
® No

This content is neither created nor endorsed by Google. Report Abuse - Terms of Service - Privacy Policy

Google Forms


https://docs.google.com/forms/d/1X3_I2mVW8EBoLfuZs5z97Q_eC380yT5ejoO_n8J70Pk/reportabuse
https://policies.google.com/terms
https://policies.google.com/privacy
https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms

Student Athlete Survey

58 responses

Publish analytics

Did/do you participate in Cascade School Athletics during the 2023/2024
school year?

58 responses

® Yes
® No

Have you participated in Cascade sport(s) in the past that you no longer
participate in?

43 responses

® Yes
® No

Have you participated in Cascade sport(s) in the past that you no longer
participate in?

15 responses

® Yes
® No

10 copy

10 Copy

I8 Copy



Please select the sports you participate in. I_D Copy

43 responses

Volleyball 10 (23.3%)
Cross Country
Basketball 18 (41.9%)

Wrestling 13 (30.2%)

Football 19 (44.2%)
Track & Field 24 (55.8%)
Golf 3(7%)
0 10 20 30
How do you feel about the overall athletic programs? I_D Copy

43 responses

@ Subpar

@® Good

@ Excellent
How do you feel about your coaches overall |_D Copy
43 responses

@ Subpar

@® Good

@ Excellent




How do you feel about the level of support the school provides to your I_D Copy
team(s)?

43 responses

@ Subpar

@® Good

@ Excellent
Do you think that the team(s) you participate on supply you and your I_D Copy
teammates with the proper equipment?
43 responses

@ Yes

® No

Each team is provided 3 plaques for awards at the end of the season. Do I_D Copy
you like earning a plaque or would you prefer a paper certificate and a

gift (ex. T-shirt, gift card)?

43 responses

@ Continue with a plaque

@ Paper certificate and gift
@ (iff card or a T-shirt




Tri-Sport Athletes are awarded a gift. Do you want to see this continue? I_D Copy

43 responses

® Yes
® No

P

10



Are you a male or female? IO copy

43 responses

@ Male
@® Female

This content is neither created nor endorsed by Google. Report Abuse - Terms of Service - Privacy Policy,

Google Forms
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Activities Survey

56 responses
Publish analytics

Do you participate in Cascade School Activities (FFA, BPA, etc.)? |_D Copy

56 responses

® VYes
® No

What Activities do you participate in? I_D Copy

24 responses

Band
FFA 13 (564.2%)
BPA 15 (62.59
Science Fair 4 (16.7%)

Honor Society 11 (45.8%)

Student Council 10 (41.7%)

12



How do you feel about the program(s) overall? I8 Copy

24 responses

@ Subpar

@® Good

@ Excellent
How do you feel about your advisor(s) overall? |_|:| Copy
24 responses

@ Subpar

@® Good

@ Excellent
How do you feel about the level of support the school provides to your I_D Copy
team(s)?
24 responses

@ Subpar

@® Good

@ Excellent
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SECTION II: K1-12 PRINCIPAL

Good Evening,

Coming back from the winter break, our students and staff have brought a renewed energy to
the building. Hard to believe we are officially entering the second half of the 2023-2024 school
year. I'm looking forward to the second semester and enjoying a period of time without as many
disruptions as the holiday season brings to the school.

The first semester officially ended on the 11th of January.

Upon returning to school on the 3rd of January, both elementary and junior high school students
have started our second of three MAP assessment windows. MAP assessments are serving as
our district testing process. Since starting with MAP at the beginning of the year, the logistical
aspect has been virtually seamless this time around when compared to the fall and the first time
assessing. High school begins testing this week and will block out two periods in the morning as
needed for students to complete the assessments.The data from the winter testing window will
provide us with great information to be able to make adjustments and help ensure that we are
meeting the needs of every student.

State testing (MAST) is an ongoing process. Our third testing window will be January 29 through
February 6th.

Our students returned from the break in strong form. With activities and weekley ski trips
scheduled, there has been a lot going on. Our students continue to do a great job in keeping a
positive attitude for school and accepting challenges. I'm proud of their resilience.

Our open 5th grade position remains filled and at this point will more than likely continue to be
filled by our long term substitute teacher. While the situation is unfortunate, our sub has
continued to be a great benefit to our students and school.

On the horizon, the elementary school is looking to update the reading/ELA curriculum. The
current curriculum dates back to 2015 and lacks continuity from each grade level. Currently,
staff has been evaluating materials and working towards making a decision on which direction
and curriculum will best meet our needs.

Until next time,

Michael Wilson

14



SECTION I1I: SUPERINTENDENT

01/116/2023

Superintendent’s Message to the Board,

Board members,
We are wrapping up another successful semester here at Cascade Schools.

As part of quick analysis as to the state of the district, we are short staff in various departments
of the district. | feel our staff is strong and here for the right reasons, but | hope to continue with
recruitment efforts as | don’t want to overstress any of our hard working staff. We have enough
to get the job done but a few more hands would be beneficial to maintain morale.

With that said, the district is still on an upward trajectory for culture and morale. | frequently get
comments of how staff and community members feel the district is in a good place right now.

The school safety and threat committee has started meeting to assess district disaster risks and
review/update our school safety plans and protocols. We will be meeting once a week for ~15
min to assess our current protocols and procedures, prioritize updates, and modify plans,
policies and procedures accordingly. This falls in line with Senate Bill 213 and the task
requested by board members.

We also have several other areas that need updating as a result of the last legislative session. |
am currently working with the Office of Public Instruction (OPI) and School Administrator of
Montana (SAM) to formulate an assessment for screening four year old students that may be
admitted for targeted intervention. This is the program that will replace our early kindergarten
program. We are hoping to find a way to serve as many, if not all, the students in our
community.

The administrative team is also working with OPI to create our graduate profile and update other
information that has been requested at the state level. There are several new requirements for
accreditation. While | have no doubt we will meet the requirements and standards in a timely
fashion, it is a slow process as even the state does not know exactly what it will look like upon
completion. We have several tasks that are new additions to our normal yearly schedule but we
get them done as we always do.

With Badger Pride,

Levi Collins

15



SECTION IV: BUSINESS MANAGER

PRIOR YEARS

CASCADE PUBLIC SCHOOLS

Statement of Expenditure - Budget vs. Actual Report
For the Accounting Period: December 2019, 2020, 2021, 2022
Committed Original Current Available %
Month Year Fund Commited YTD . . . . . . .
Current Month Appropriation Appropriation Appropriation Committed
Dec 2022 101 General $116,356.44 $ 546,935.66 $ 1,467,139.00 $1,467,139.00 $ 920,203.34 37%
Dec 2022 201 General $ 87,077.52 $ 405,250.52 $ 1,030,278.00 $1,030,278.00 S 625,027.48 39%
Dec 2021 101 General $100,288.98 $ 489,780.80 $ 1,430,304.03 $1,430,304.03 $ 940,523.23 34%
Dec 2021 201 General $ 74,207.08 $ 370,695.83 $ 1,017,084.98 $1,017,084.98 S  646,389.15 36%
Dec 2020 101 General $ 97,400.40 $ 498,917.45 $ 1,445,690.00 $1,445,690.00 $ 946,772.55 35%
Dec 2020 201 General $ 66,860.85 S 338,190.48 $ 1,014,350.00 $1,014,350.00 S 676,159.52 33%
Dec 2019 101 General $14,935.89 $ 487,184.46 $ 1,415,556.00 $1,415,556.00 $ 928,371.54 34%
Dec 2019 201 General $12,119.08 S 365,876.00 S 989,292.00 S 989,292.00 S 623,416.00 37%
4 YR AVERAGE 36%
CASCADE PUBLIC SCHOOLS
Statement of Expenditure - Budget vs. Actual Report
For the Accounting Period: December 2023
Committed . Original Current Available %
Month Year Fund Commited YTD
Current Month Appropriation Appropriation Appropriation Committed
Dec 2022 101 General $119,310.22 $ 593,060.09 $ 1,552,352.00 $1,552,352.00 S 959,291.91 38%
Dec 2022 201 General $ 83,209.81 $ 438,103.08 $ 1,128,684.00 $1,128,684.00 $  690,580.92 %
Grand Total: $202,520.03 $1,031,163.17 $ 2,681,036.00 $2,681,036.00 $1,649,872.83 39%
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APPENDIX B

Board Report
Section | — Board Training Hours




Cascade Board Hours 2023-2024

NAME DATE TRAINING CREDITS
John Rumney
Total 0
lain McGregor |9/7, 9/14, 9/21/23 [Back to School Legal Primer 6
10/5/2023 School Board Leadership Training 6
11/2/2023 Think Tank Thursday 1
Total 13
Ruth Mortag 9/7, 9/14, 9/21/23 | Back to School Legal Primer 6
Total 6
Chris Wilson 10/16/23 Back to School Legal Primer 6
12/12/23 MCEL - Building a Bright Future Throug 1
12/12/23 MCEL - ESSER Funding Sunset 1
12/12/23 MCEL - Overview of US Federal Polici¢ 1
Total 9
Rick Cummings |9/5, 11/3, 11/11 Back to School Legal Primer 6
10/18 - 10/20 MCEL 30
12/5-6 School Safety Symposium 5
10 days Think Tank Thursday 10
Total 51
Mark McKamey |10/19/23 School Board Leadership Training 6
10/18 - 10/20 MCEL - Bringing Al to Schools 1
Think Tank Thursday 1
Total 8

18




APPENDIX C
Old Business

Section I — Scoreboard Quotes



Updated scoreboard quotes have not been provided to the district at time of posting.
Appendices will be updated with current quotes when available.
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APPENDIX D

New Business

Section | — Budget Amendment
Section I — Memorandum of Understanding
Section I1I — Required Policies

Section IV — Recommended Policies

21



SECTION I: BUDGET AMENDMENT

BUDGET AMENDMENT RESOLUTION
CASCADE SCHOOL DISTRICT B
CASCADE COUNTY

At a regular meeting of the board of trustees of School District No.3B, Cascade County,
Montana, held December 18, 2023, at 6:00 p.m. at Cascade Public Schools, the following
resolution was introduced:

WHEREAS, the trustees of School District No. B, Cascade County, Montana, have made
a determination that as a result of significant enrollment increases, the district's budget
for the General Fund does not provide sufficient financing to properly maintain and
support the district for the entire current school fiscal year; and

WHEREAS, the trustees have determined that an amendment to the High School General
Fund budget in the amount of $12,544.00 is necessary under the provision of Section 20-
9-166 MCA and 2023 HB36; for the purpose of general operations of the High School
District; and

WHEREAS, the anticipated source of financing the budget amendment expenditures shall
be from the significant enroliment increase payment from the BASE aid appropriation;

THEREFORE BE IT RESOLVED that the Board of Trustees of School District

No. B, Cascade County, Montana, proclaims a need for an amendment to the High School
General Fund budget for fiscal year 2024 in the amount of $12,544.00 under Section 20-
9-166 MCA and 2023 HB36, for the purpose identified above, and,;

BE IT FURTHER RESOLVED that the Board of Trustees of School District No.3B,
Cascade County, Montana, will meet at 6 p.m. at Cascade Public Schools on January 16,
2024 for the purpose of considering and adopting the budget amendment.

Print Chairman’s Name Signature of Chairman Date

Print District Clerk’s Name Signature of District Clerk Date

DATE BUDGET AMENDMENT WAS ADPOTED:

List all budget amendment expenditure line items and amounts:
General operating expenses - 201.100.XXX. XXX - $12,544.00

22



BUDGET AMENDMENT PROCEDURES
REASONS FOR BUDGET AMENDMENT

(1) Significant Enrollment
Increase (NEW), 20-9-166,
MCA (2023 -HB36)

(2) Destruction or
Impairment of
school property

(3) Court judgment for
damages against the
district.

(4) Enactment of
legislation after
adoption of the
current budget

(5) Deferred projects
to be funded from
receipt of prior year
protested taxes, tax
audit or delinquent

taxes

(6) Unforeseen need of the
district that cannot be
postponed until the next
school year without dire
consequences affecting the
safety of students and
employees or the educational
functions of the district

The office of Public Instruction
will notify a district of the
district’s eligibility for a
significant enrollment increase
payment and the amount by
December 15th.

May be adopted any time after the final budget but by June 30th.

’ ! !

v

A\ 4

May be adopted between
December 15" and March 1st.

PROCLAMATION
Trustees proclaim the need for a budget amendment by majority vote.
The proclamation must be sent to the county superintendent and board of county commissioners.
The proclamation must be sent to the county superintendent and the board of county commissioners.

v

PUBLIC NOTICE

Not less than one week before the adoption of the budget
amendment, the resolution must be:

¢ Published one time in a newspaper that will give notice to
the largest number of people of the district.

¢ Posted at each school of the district
¢ Delivered to the county superintendent and county clerk

A

ADOPTION OF BUDGET AMENDMENT

Trustees adopt the budget amendment by majority vote.
e Signed by chairperson and clerk of the school board

o Submitted to the county superintendent and State
Superintendent of Public Instruction

23
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Adopted budget amendment sent to
OPI within 30 days after adoption
(ARM 10.22.205)

v

OPI assigns project reporter number
and notifies the district in writing.




SECTION II: MEMORANDUM OF UNDERSTANDING

Memorandum of Understanding
December 21, 2023

This Memorandum of Understanding is in reference to the language in paragraph three in
Appendix “B”, Appendix “B-1” and Appendix “C” of the 2023-2024 Collective Bargaining
Agreement, which states “Teachers new to the system will be granted credit on a 1:1 basis for all
previous teaching experience. All teaching shall have been in consecutive years in fully accredited
schools. Consideration for non-consecutive years may be made for teachers who left teaching to
further their education, i.e. earning a Masters Degree. Subject to the preceding limitations,
placement on the salary schedule and years credited will be at the discretion of the superintendent.”

Administration proposes a one-time waiver to the stipulation of granting years ona 1:1 basis in a
teaching position at a fully accredited school, for the purpose of filling the JH/HS Science position
for SY2023-2024. Administration requests the ability and discretion to grant years of experience
on the salary matrix for work experience in a similarly related field for the aforementioned
position.

Signed this 21 day of December, 2023.

J%{l/«_% Loy oz

iation Superintendent / Board Chair

Attest,

District Clerk i i

FORM NO. 5507 (2/18) © MTSBA/MSUIP 2018
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SECTION I1I: REQUIRED POLICIES

School District R
THE BOARD OF TRUSTEES 1400
page 1 of 2

Board Meetings

Meetings of the Board must occur at a duly called and legally conducted meeting. “Meeting” is
defined as the convening of a quorum of the constituent membership of the Board, whether in
person or by means of electronic equipment, to hear, discuss, or act upon a matter over which the
Board has supervision, control, jurisdiction, or advisory power.

Notice of Meetings

Unless otherwise required by law and policy, the District shall publish an agenda for each type of
meeting included in this policy with a minimum of 48 hour’s notice to the public as follows:
A. If a newspaper of general circulation in the county where the District is located
publishes electronic notices and links to meeting agendas free of charge to the District on
the newspaper's website, the District shall provide the notice and agenda to the
newspaper to post on the newspaper's website.
B. If the District does not have an option to post notices and links to meeting agendas
free of charge, the District shall provide adequate notice of a meeting by doing at least
one of the following:
1. posting a link to the meeting agenda on the agency's primary website; or
2. posting the agenda on the social media site of the agency.
C. In addition to the above-noted electronic postings, the District shall post a physical
copy of the meeting agenda at the entrance to each school in the District and at the
following location in the community: Stockmens Bank, Town Hall and Post Office.

Regular Meetings

Unless otherwise specified, all meetings will take place in the Board Room at Cascade High School
Regular meetings shall take place at 6:00 p.m. on the third Tuesday of
each month, or at other times and places determined by a majority vote. Except for an
unforeseen emergency, meetings must be held in school buildings or, upon the unanimous vote
of the trustees, in a publicly accessible building located within the District. If regular meetings
are scheduled at places other than as stated above or are adjourned to times other than the regular
meeting time, notice of the meeting shall be made in the same manner as provided for special
meetings. The trustees may meet outside the boundaries of the District for collaboration or
cooperation on educational issues with other school boards, educational agencies, or
cooperatives. Adequate notice of the meeting, as well as an agenda, must be provided to the
public in advance. Decision making may only occur at a properly noticed meeting held within
the District’s boundaries. When a meeting date falls on a school holiday, the meeting may take
place the next business day.

Budget Meetings

25



O 0 3 N U AW N~

A DA B B B B DB W W W W W W W W WWDHRN DN DN DD DNDDNDDNDNDNDDN /= = e = e
AN A WD~ OO0 03NN DA WD, OO 0NN PR WD = O V00NN R WD~ O

Between July 1 and August 10 of each year, the Clerk shall publish a notice stating the date,

time, and place trustees will meet for the purpose of considering and adopting a final budget for
the District, stating that the meeting of the trustees may be continued from day to day until final
adoption of a District budget and that any taxpayer in the District may appear at the meeting and
be heard for or against any part of the budget. This notice shall be published in the Cascade Courier

On the date and at the time and place stated in the published notice (on or before August 20),
trustees shall meet to consider all budget information and any attachments required by law. The
meeting may continue from day to day; however, the Board must adopt a final budget not later
than August 25.

Committee Meetings

Each Board committee established under Policy 1130; each District committee with a trustee as a
member; and each District committee made up of district employees, administrators, or officials
deliberating on matters for report to the Board for final decision shall meet as needed in
accordance with the directive issued to the committee or trustees and noticed to the public
consistent with the requirements of this policy.

Special Board Meetings

Special Board meetings may be called by the Chairperson or by any two (2) trustees. A written
notice of a special meeting, stating the purpose of the meeting, shall be delivered to every trustee
and noticed to the public consistent with the requirements of this policy. The forty-eight-(48)-
hour notice is waived in an unforeseen emergency as stated in § 20-3-322(5), MCA. Business
transacted at a special meeting will be limited to that stated in the notice of the meeting.

Emergency Meetings

The 48-hour notice requirement for a special Board meeting is waived in an unforeseen
emergency or to consider a violation of the student code of conduct, as defined in accordance
with District policy, within a week of graduation. For the purposes of this policy, "unforeseen
emergency" means a storm, fire, explosion, community disaster, insurrection, act of God, or
other unforeseen destruction or impairment of school district property that affects the health and
safety of the trustees, students, or district employees or the educational functions of the district.

Closed Sessions

Under Montana law, the Board may meet in closed sessions to consider matters of individual
privacy. The possibility of a closed session shall be noted on the respective agenda item
appearing on the public noticed published in accordance with this policy. The individual whose
right of privacy will be considered during the possible closed session shall be notified in writing
of the meeting. Before closing a meeting, the presiding officer must determine that the demands
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of individual privacy exceed the merits of public disclosure and so state publicly before going
into closed session. The Board also may go into closed session to discuss a strategy to be
followed with respect to litigation, when an open meeting would have a detrimental effect on the
litigating position of the District. This exception does not apply if the litigation involves only
public bodies or associations as parties. Before closing a meeting for litigation purposes, the
District may consult legal counsel on the appropriateness of this action. No formal action shall
take place during any closed session. Closed session meeting minutes shall be completed in

accordance with Policy 1420.

Legal References: § 2-3-103, MCA

§ 2-3-104, MCA
§ 2-3-105, MCA
§ 2-3-201, MCA
§ 2-3-202, MCA
§ 2-3-203, MCA

§ 20-3-322, MCA
§ 20-9-115, MCA
§ 20-9-131, MCA

Public participation — governor to ensure guidelines
adopted

Requirements for compliance with notice provisions
Supplemental notice by radio or television
Legislative intent — liberal construction

Meeting defined

Meetings of public agencies and certain associations
of public agencies to be open to public — exceptions
Meeting and quorum

Notice of final budget meeting

Final budget meeting

Board of Trustees

Revise public notice requirements

Associated Press v. Crofts, 2004 MT 120

10.55.701, ARM
Chapter 396 (2023)
Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District R

THE BOARD OF TRUSTEES 1420
page 1 of 3
School Board Meeting Procedure

Agenda

The authority to set the board agenda lies with the Board Chair in consultation with board members
and the administration. The act of preparing the board meeting agendas can be delegated to the
Superintendent.

Any topics requested by Board members or members of the public must first be approved by the
Board Chair before being placed on the agenda. Citizens wishing to make brief comments about
school programs or procedures will follow the public comment procedures in district policy.

The agenda also must include a “public comment” portion to allow members of the general public to
comment on any public matter under the jurisdiction of the District which is not specifically listed on
the agenda, except that no member of the public will be allowed to comment on contested cases,
other adjudicative proceedings, or personnel matters. The Board Chairperson may place reasonable
time limits on any “public comment” period to maintain and ensure effective and efficient operations
of the Board. The Board shall not take any action on any matter discussed, unless the matter is
specifically noticed on the agenda, and the public has been allowed opportunity to comment.

Copies of the agenda for the current Board meeting, minutes of the previous Board meeting, and
relevant supplementary information will be prepared and distributed to each trustee at least forty-
eight (48) hours in advance of a Board meeting and will be available to any interested citizen at the
Superlntendent S ofﬁce forty erght (48) hours before a Board meetlng An-agenda-tor-othertypes-of

: : a—Agendas serving as the public
notlce ofa meetmg will be posted and dlstrlbuted n accordance with Policy 1400. Agendas shall
note the meeting will be recorded in accordance with this policy. Upon convening a meeting, the
Board Chair shall announce the meeting is being recorded in accordance with this policy.

Recording and Broadcast

Unless exempt as a third-class district under Section 20-6-201, MCA, and Section 20-6-301, MCA,
the District shall record their public meetings as described in Policy 1400 in an audio and video
format. The District shall make the audio and video recordings publicly available within 5 business
days after the meeting with a link to the recording on the District’s website. If the District does not
maintain a website, it shall establish and maintain a social media page and provide a link to the
recording on the social media page.

The audio and video recordings created in accordance with this section of the policy are not required
to be the official record or minutes of the meeting as detailed elsewhere in the policy. If a recording
is not designated as the official record or minutes, the recording may be destroyed after being
retained online for 1 year and will no longer be subject to the requirements of Title 2, Chapter 6, for
public information requests upon destruction. If a recording is designated as the official record or
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minutes as specified in this policy, the provisions of the policy as required by Section 2-3-212. MCA.,
shall apply.

The District is not required to disrupt or reschedule a meeting if there is a technological failure of
the meeting recording. If the recording is not able to be made available on the District’s website or
social media site, the District shall prominently post a notice in the same manner as a notice of a
public meeting under Policy 1400 and shall post a notice at all locations where the meeting recording
links are available. The notice must explain the reason the meeting was not recorded and describe the
steps taken to remedy the failure prior to the next meeting.

(Optional) If the District is capturing the audio or video recording of the meeting to be published as
required by this section through a platform that is also broadcasting or streaming the meeting, the
District shall arrange for the written commenting functionality of the platform to be engaged so
citizens using the platform to observe the meeting also have the opportunity to comment in
accordance with the provisions Policy 1420F. If the platform does not provide written commenting
functionality, the District shall arrange for a dedicated public comment email address for citizens
observing the meeting through the broadcast or stream to use to provide public comment. (End

Optional Language) pO NOT INCLUDE

Consent Agenda

To expedite business at its meetings, the Board approves the use of a consent agenda, which includes
those items considered to be routine in nature. Any item that appears on the consent agenda may be
removed by a member of the Board. Any Board member who wishes to remove an item from the
consent agenda must give advance notice in a timely manner to the Superintendent. Remaining items
will be voted on by a single motion. The approved motion will be recorded in the minutes, including
a listing of all items appearing on the consent agenda.

Minutes

Appropriate minutes of all meetings required to be open must be kept and must be available for
inspection by the public. [(Optional) If an audio recording of a meeting is made and designated as
official, the recording constitutes the office record of the meeting. If an official recording is made, a
written record of the meeting must also be made and must also include:

Date, time, and place of the meeting;

Presiding officer;

Board members recorded as absent or present;

Summary of discussion on all matters discussed (including those matters discussed during the
“public comment” section), proposed, deliberated, or decided, and a record of any votes
taken;

Detailed statement of all expenditures;

Purpose of recessing to closed session; and

o Time of adjournment.

If the minutes are recorded and designated as the official record, a log or time stamp for each main
agenda item is required for the purpose of providing assistance to the public in accessing that portion

of the meeting. (end optional language)] po NOT INCLUDE
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Unofficial minutes shall be delivered to Board members in advance of the next regularly scheduled
meeting of the Board. Minutes need not be read publicly, provided that Board members have had an
opportunity to review them before adoption. A file of permanent minutes of Board meetings shall be
maintained in the office of the Clerk, to be made available for inspection upon request. A written
copy shall be made available within five (5) working days following approval by the Board.

uorum
No business shall be transacted at any meeting of the Board unless a quorum of its members is
present. A majority of the full membership of the Board shall constitute a quorum, whether the
individuals are present physically or electronically. A majority of the quorum may pass a resolution,

except as provided in § 20-4-203(1), MCA, and § 20-4-401(4), MCA.

Electronic Participation

The Board may allow members to participate in meetings by telephone or other electronic means.
Board members may not simply vote electronically but must be connected with the meeting
throughout the discussion of business. If a Board member electronically joins the meeting after an
item of business has been opened, the remotely located member shall not participate until the next
item of business is opened.

If the Board allows a member to participate electronically, the member will be considered present
and will have his or her actual physical presence excused. The member shall be counted present for
purposes of convening a quorum. The Clerk will document it in the minutes, when members
participate in the meeting electronically.

Any Board member wishing to participate in a meeting electronically will notify the Chairperson and
Superintendent as early as possible. The Superintendent will arrange for the meeting to take place in
a location with the appropriate equipment so that Board members participating in the meeting
electronically may interact, and the public may observe or hear the comments made. The
Superintendent will take measures to verify the identity of any remotely located participants.

Meeting Conduct and Order of Business

General rules of parliamentary procedure are used for every Board meeting. Robert’s Rules of Order
may be used as a guide at any meeting. The order of business shall be reflected on the agenda. The
use of proxy votes shall not be permitted. Voting rights are reserved to those trustees in attendance.
Voting shall be by acclamation or show of hands.

Rescind a Motion

A motion to rescind or cancel previous action may be made anytime by any trustee. A motion to
rescind must be properly noticed on the Board’s agenda for the meeting. It is in order any time prior
to accomplishment of the underlying action addressed by the motion.

Cross Reference: 1441  Audience Participation
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Legal References:

Policy History:
Adopted on:

Reviewed on:
Revised on:

Public participation - governor to ensure guidelines

Minutes of meetings — public inspection

§ 2-3-103, MCA
adopted
§ 2-3-202, MCA Meeting defined
§ 2-3-212, MCA
§2-3-213, MCA Recording of meetings

§ 20-1-212, MCA
§ 20-3-322, MCA
§ 20-3-323, MCA

Destruction of records by school officer
Meetings and quorum
District policy and record of acts

Jones and Nash v. Missoula Co., 2006 MT2, 330 Mont 2005
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School District

THE BOARD OF TRUSTEES 1511

Code of Ethics for School Board Members

AS A MEMBER OF MY LOCAL BOARD OF TRUSTEES, I WILL STRIVE TO IMPROVE PUBLIC
EDUCATION, AND TO THAT END I WILL:

Attend all regularly scheduled Board meetings insofar as possible and become informed concerning the
issues to be considered at those meetings;

Recognize that I should endeavor to make policy decisions only after full discussion at public Board
meetings;

Make all decisions based on available facts and my independent judgment and refuse to surrender that
judgment to individuals or special interest groups;

Encourage the free expression of opinion by all Board members and seek systematic communications
between the Board and students, staff, and all elements of the community;

Work with other Board members to establish effective Board policies and to delegate authority for
administration to the Superintendent;

Recognize and respect the responsibilities that are properly delegated to the Superintendent;

Communicate to the Superintendent expression of public reaction to Board policies, school programs, or
staff;

Inform myself about current educational issues, by individual study and through participation in programs
providing needed information, such as those sponsored by the National School BoardsAsseciation-and
Montana School Boards Associations;

Support the employment of those persons best qualified to serve as school staff and insist on regular and
impartial evaluation of staff;

Avoid being placed in a position of conflict of interest and refrain from using my Board position for
personal or partisan gain;

Avoid compromising the Board or administration by inappropriate individual action or comments and
respect the confidentiality of information that is privileged under applicable law;

Remember always that my first and greatest concern must be the educational welfare of students
attending public schools.

Policy History:
Adopted on:

Reviewed on:
Revised on:
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School District R
THE BOARD OF TRUSTEES 1610

Annual- Goals and Objectives

Each year, during-the menth-of ———— (OPTIONAL); the Board will formulate or

review the goals of the District that reflect the district’s strategic plan of education. At the
conclusion of each school year, the [Superintendent] [Principal] shall report to the Board
information which reflects the accomplishments towards the goals of the District.

The Chairperson may appoint a committee of the Board, to include the District Administrator

Superintendent| {Prineipal- LEHOOSE) to annually review the goals and report to the Board.

Integrated Action Plan

The Board shall develop, with stakeholder input, an integrated strategic action plan to which the
district graduate profile is aligned. The Board shall implement, monitor, and evaluate the District
action plan and make the plan publicly available on the District website. The District plan shall
be updated at least every three years based on a comprehensive needs assessment with
meaningful stakeholder input and feedback that comply, at a minimum, with Policies 1400 and
1420. The plan must clarify what specific steps must be taken to achieve the district graduate
profile and reflect a continuous improvement process.

The integrated action plan shall include:

(a) a school district graduate profile as defined in 10.55.602 ARM and consistent with
Policy 2410P;

(b) the school district's educational goals consistent with Policy 2000;

(c) a description of planned progress toward implementing all content and program area
standards consistent with Policy 2110 and Policy 2120;

(d) a description of strategies for assessing student progress toward meeting all content
standards consistent with Policy 2120:

(e) a professional development component consistent with Policy 5121;

(f) a description of how the district will meet programmatic requirements of state and
federal grants;

(2) a description of strategies for addressing the needs of gifted and talented students
consistent with Policy 2166, children with disabilities consistent with Policy 2161 and
Policy 2162, English learner students consistent with Policy 2500, and at-risk students as
defined in 20-1-101, MCA and served by Policy 3610.

The District shall report and submit their adopted integrated strategic action plan to the
Superintendent of Public Instruction.
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Cross Reference:

MTSBA Strategic Governance Policy Series — 1000SG

Policy 2410P Graduation

Policy 2000 Goals

Policy 2110 Objectives

Policy 2120 Curriculum and Assessment
Policy 2161 Section 504

Policy 2162 Special Education

Policy 2166 Gifted and Talented

Policy 2500 English Learners

Policy 3610 At Risk Student Programs
Policy 5121 Professional Development

Legal Reference:

Section 20-1-101, MCA

Definitions

10.55.701(2)(a), ARM

Board of Trustees

10.55.601, ARM Accreditation Standards: Procedures
10.55.602, ARM Definitions

10.55.603, ARM Curriculum and Assessment
10.55.714, ARM Professional Development
10.55.804, ARM Gifted and Talented

10.55.805, ARM Children with Disabilities
10.55.806, ARM English Learners

Policy History:
Adopted on:
Reviewed on:
Revised on:
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2151F
Public Schools
SCHOOL ACTIVITIES INFORMED CONSENT AND
INSURANCE VERIFICATION FORM

I approve of my child participating in
as an extracurricular activity or curricular club at Cascade School.

Extracurricular activities may include transportation, educational functions, or other physical activity. There is an inherent
risk of injury in the activity. By signing this agreement, I acknowledge that the School District staff try to prevent
accidents. I agree to accept responsibility for my student’s participation in the school activities. The activity is strictly
voluntary. My signature below gives my child permission to participate in a Cascade School Activity.

I, the undersigned, hereby acknowledge and understand that, regardless of all feasible safety measures that may be taken
by the School District, participation in this event entails certain inherent risks. I certify that my student is physically fit
and medically able to participate or have noted an applicable physical or medical diagnosis at the bottom of this form. I
further certify that my student will honor all instructions of district staff and failure to honor instructions may result on
dismissal from the activity. [ have been informed of these risks, understand them, and feel that the benefits of participation
outweigh the risks involved. I understand any negligence arising out of the student’s participation in the program shall be
attributed to me as comparative negligence within the meaning of Section 27-1-702, MCA.

I authorize qualified emergency medical professionals to examine and in the event of injury or serious illness, administer
emergency care to my student. I understand every effort will be made to contact the family or contact person noted below
to explain the nature of the problem prior to any involved treatment. In the event it becomes necessary for the district
staff in charge to obtain emergency care for my student, I understand that neither the district employee in charge of the
activity nor the school district assumes financial liability for expenses incurred because of an accident, injury, illness
and/or unforeseen circumstances.

The School District DOES NOT provide medical insurance benefits for students who choose to participate in activities
programs. Parents or guardians may request information from the school district regarding medical insurance for students.
If parents or guardians have their own insurance coverage during the student’s participation, that coverage information is
provided below. Or parents may notify the School District that they do not have medical insurance.

I have personal medical insurance to cover the student’s participation:

INSURANCE (Company Name)

Policy #

I do not have personal medical insurance to cover the student’s participation and understand that the School District
does not provide medical insurance to cover the students. I understand I will be responsible for any medical costs
associated with the student’s participation.

Signature Required Regardless of Insurance Coverage:

Student Athlete

(Please Print)
Parent/Guardian

(Signature)
Date:
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School District
INSTRUCTION 2320

Field Trips, Excursions, and Outdoor Education

The Board recognizes that field trips, when used as a device for teaching and learning integral to
the curriculum, are an educationally sound and important ingredient in the instructional program
of the schools. Such trips can supplement and enrich classroom procedures by providing
learning experiences in an environment beyond the classroom. The Board also recognizes that
field trips may result in lost learning opportunities in missed classes. Therefore, the Board
endorses the use of field trips, when educational objectives achieved by the trip outweigh any
lost in-class learning opportunities.

Field trips that will take students out of state must be approved in advance by the Board; building
principals may approve all other field trips.

Building principals will develop procedures with respect to field trips, excursions, and outdoor
education.

Staff members may not solicit students during instructional time for any privately arranged field
trip or excursion without Board permission.

Transportation and lodging for trips or events under this policy shall be in accordance with
Policy 8132. The presence of a person with a currently valid first aid card is required during
school-sponsored activities, including field trips, athletic, and other off-campus events. Parental
permission shall be documented for all school sponsored trips.

Cross Reference Policy 2158 Parental and Family Engagement
Policy 8132 Activity Trips

Legal Reference: ARM 37.111.825 Health Supervision and Maintenance
Title 40, Chapter 6, Part 7 Rights of Parents

Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District

STUDENTS 3141

Nonresident Student Enrollment

For the purposes of this policy, except as provided in Section 20-9-707, MCA, a student’s district
of residence must be determined on the basis of the provisions of Section 1-1-215, MCA.

Mandatory Nonresident Enrollment for Extenuating Circumstances

The District shall enroll a student who resides outside of the District whenever the extenuating
circumstances listed in Section 20-5-321, MCA, exist.

Applying for Nonresident Enrollment with No Extenuating Circumstances

Whenever the extenuating circumstances listed in Section 20-5-321, MCA do not exist and
mandatory enrollment of a student who resides outside the District is not required, the District
may enroll the nonresident student at the request of the student’s parent or guardian as specified
in this policy. The District shall serve children who are residents of the district and nonresident
children seeking mandatory enrollment for extenuating circumstances prior to enrolling
nonresidents students seeking to apply when extenuating circumstances do not exist.

Every nonresident student who seeks to enroll in the District shall apply for admission for the
succeeding school year by June 15th.  All applications shall be submitted using the form found at
Policy 3141F as developed by the Superintendent of Public Instruction. (Optional) For planning INCLUDE
purposes, late applications shall not be considered. (End Optional Language) Nonresident
students shall reapply for admission each school year. Admission in one school year does not
infer or guarantee admission in subsequent years. Each application shall be assigned a unique
number distinct from a student identification number that does not disclose a student’s personally
identifiable information consistent with Policy 3600. Within 10 days of the initial application for
an agreement, the District shall notify the parent or guardian of the child and district of residence
involved in the out-of-district attendance agreement of the anticipated date for approval or
disapproval of the agreement.

The Board of Trustees authorizes the District Administrator to review the applications for
nonresident enrollment consistent with his policy and Section 20-3-320, MCA. Not more than
30 days following the application deadline, the District Administrator shall submit a list of
students to the Board of Trustees who are recommended for enrollment. The Board of Trustees
shall make the decision to approve or deny requests for nonresident enrollment during a meeting
of the Board. Each application shall be considered during a closed session consistent with Policy
1400 after giving prior notice to the parents that their application will be considered by the Board
of Trustees in a closed session of the Board. Any motion on an application shall be made
referring to the distinct application number.
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In reviewing and determining whether to approve an application for attendance by a nonresident
child, the District Administrator shall recommend for approval and Board of Trustees shall
approve the application unless the Board of Trustees find that the impact of approval of the
application will negatively impact the quality of education for resident pupils by grade level, by
school, or in the District in the aggregate in one or more of the following ways:

1. The approval would result in exceeding limits of:
A. building construction standards pursuant to Title 50, chapter 60, MCA;
B. capacity and ingress and egress elements, either by individual room or by
school building, of any fire code authorized by Title 50, chapter 3; or
C. evacuation elements of the district’s adopted school safety plan.
The Board authorizes the District Administrator to coordinate with the local fire
marshal, law enforcement, health department, and first responders when developing
standards under this Subsection 1. Findings shall be adopted by the Board in the
District’s strategic plan or plan for continuous improvement specified in Policy 1620.
2. The approval would impede meeting goals, standards, or objectives of quality
education adopted by the Board in the District’s strategic plan or plan for continuous
improvement specified in Policy 1620.
3. The approval would risk jeopardizing the educational quality adopted by the Board in
the District’s strategic plan or plan for continuous improvement specified in Policy 1620
because the nonresident child who is applying was:
A. truant as defined in Section 20-5-106, MCA, in the last school district
attended;
B. expelled by another school district at any time; or
C. suspended in another school district in any of the 3 school fiscal years
preceding the school fiscal year for which attendance is requested. This
Subsection C does not apply to a student who is eligible for special education or
related services.

Review and consideration of applications and the records of applicants as well as decisions
regarding admission cannot be inconsistent with District policies regarding nondiscrimination. In
the event the District receives more applications than the District can accommodate, the District
shall prioritize applications on the basis of the quality of education for students who are residents
of the district of attendance and the obligations of resident taxpayers. This priority may include
applications from children of District employees as well as children with siblings who have
previously enrolled in the District as nonresident students. This priority is specifically
established and shall be implemented on a rational basis to provide a quality education to
students enrolled in the District.

Within 10 days of approval or disapproval of an application for non-resident enrollment, District
shall provide copies of the approved or disapproved attendance agreement to the parent or
guardian and to the district of residence. In the case of a disapproval, the District shall provide
the specific allowable reason for the disapproval consistent with this policy and supporting
documentation.

For an approved application and out-of-district attendance agreement the District shall provide a
copy of the completed agreement to the county superintendent of schools of the county of
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residence, county superintendent of schools of the county of attendance, and the Superintendent
of Public Instruction. Whenever a student enrolls in and attends a school outside of the student’s
district of residence under the provisions of this policy, by July 15 following the year of
attendance, the district of attendance shall notify the district of residence of an obligation under
Section 20-5-323, MCA.

If an out-of-district attendance agreement is disapproved or no action is taken, the parent or
guardian may appeal the disapproval or lack of action in accordance with Montana law.

Unless otherwise agreed by the district of residence and the district of attendance, the family of a
nonresident child whose application for attendance has been approved is responsible for
transportation of the child and the child is not an eligible transportee as defined in Section 20-10-
101, MCA. The district of attendance may discretionarily provide transportation pursuant to
Section 20-10-122, MCA.
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Cross Reference:

Legal Reference:

2161 —2161P
3110
3125
3210

3600
1400

§ 20-5-314, MCA
§ 20-5-320, MCA
§ 20-5-321, MCA

§ 20-5-322, MCA

Special Education

Entrance, Placement, and Transfer
Education of Homeless Children

Equal Education, Nondiscrimination and Sex
Equity

Student Records

Board Meetings

Reciprocal attendance agreement with adjoining
state or province

Out-of-district attendance by parent or guardian
request with no extenuating circumstances.
Attendance with mandatory approval — tuition and
transportation

Residency determination — notification — appeal for
attendance agreement
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§ 20-5-323, MCA
10.55.712, ARM
10.55.713, ARM

Policy History:
Adopted on:
Reviewed on:
Revised on:

Tuition and transportation rates
Class Size Elementary
Teacher Load and Class Size — High School
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School District
STUDENTS 3305

Use of Restraint, Seclusion, and Aversive Techniques for Students

Conduct of Employees Directed Toward Students

The use by appropriately trained District personnel towards or directed at any student of any form
of restraint or seclusion as defined in this policy, is prohibited except in circumstances where
proportional restraint or seclusion of a student is necessary when a student’s conduct creates a
reasonable belief in the perspective of a District employee, that the conduct of the student has
placed the student, the employee, or any other individual in imminent danger of serious bodily
harm.

The employee or any employee who is a witness to this event shall immediately seek out the
assistance of the school’s administration or, if such administrator is not available, a certified or
classified employee with special training in seclusion and restraint, if available. Upon the arrival
of such individual, the administrator or if no administrator is available, the most senior trained
individual on seclusion or restraint shall take control over the situation. The most senior trained
individual shall direct another available staff member to notify the student’s parent or guardian of
the situation consistent with Policy 3413.

Seclusion or restraint of a student shall immediately be terminated when it is decided that the
student is no longer an immediate danger to him or herself or to any other third person or if it is
determined that the student is exhibiting extreme distress or at such time that appropriate
administrative personnel have taken custody of the child or upon such time that the parent/legal
guardian of the child has retaken custody of the child.

Regardless of employee training status, no District personnel shall use any form of aversive
technique or corporal punishment against any student. All seclusion will be in compliance with a
student’s IEP or Section 504 Plan.

If a situation occurs where a properly trained District employee must use acts of restraint or
seclusion against a school student, the following shall occur:

1. The employee shall immediately report to their building principal, in writing, the
following information:
A. The date the event occurred;
B. The circumstances leading to the event;
C. The student involved; and
D. Other witnesses or participants to the event.

2. The building principal shall notify the Superintendent’s office of the event, providing the
Superintendent’s office with a copy of the report of events.
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The building principal shall ascertain if any of the school’s video equipment captured the
event on a recording. If such event was captured on recording, the principal shall take all
best efforts to maintain a copy of the recording and provide such to the Superintendent’s

Office for the Superintendent’s official records of the event.

The Superintendent or designee shall ascertain the special needs status of the student
involved in the seclusion or restraint and shall ascertain and maintain documentation as to
whether or not such events were consistent with or contraindicated due to the student’s
psychiatric, medical, or physical condition(s). Parental consent is required prior to any
psychiatric, medical, or physical examination or services.

The Superintendent or designee of the Superintendent shall notify the parent or legal
guardian of the subject student of the situation and the event of restraint or seclusion via
telephone and provide the parent/legal guardian with the name and telephone contact
information of the building principal where the parent may obtain additional information
regarding the event.

The Superintendent or designee of the Superintendent shall provide the parent/legal
guardian of the student with written notice of the event of restraint or seclusion of their
student.

The Superintendent’s office shall maintain documentation as to events of restraint and
seclusion and shall prepare any and all necessary reports to legal entities upon whom such
reports are or may become due pursuant to State and federal regulations.

Training of School Personnel

As part of the training and preparation of each certified administrator, certified teacher, and in-
building classified employee of the District, the following shall occur:

1.

Training to personnel as to proper situations and events leading to student seclusion and
intervention, including possible preventative alternatives to seclusion and restraint, safe
physical escort, de-escalation of student crisis situations, and positive behavioral
intervention techniques and supports;

Training of personnel in crisis/conflict management and emergency situations which may
occur in the school setting, including examples and demonstrations of proper activities
and techniques and trainers observing employee use of proper activities and techniques in
the training setting;

Techniques to utilize to limit the possibility of injury to the student, the employee and any
other third party in the area;

43



0NN KW~

b, DR DD WOLWLWWUWWLWLWWUWWINNDNNDNDNNDNDNNDRFE ===
AW, OO XTNNDERE WD, O OXIDNNDRE WD, OOVXINNN DB WDND— OO

4. Information as to the school’s student seclusion areas in each respective school building
to which the employee is assigned; and

5. Provision of the employee with a copy of this policy.

Employees authorized to engage in seclusion and restraint will also be trained in CPR and basic
first aid.

It is a goal that all new employees are trained in the area of student restraint and seclusion during
their first week of employment. However, this may not be possible due to realities of the
operation of a school district. If an employee has not yet undergone training and a situation
necessitating student restraint or seclusion occurs, and another properly trained employee of the
District is present at the event, the properly trained employee shall take the lead in addressing the
student crisis.

Designated Locations

Each school building for which students are present must have a building designated location for
student seclusion. It is the responsibility of the building’s principal, or designee of the principal,
to assure that the building’s designated seclusion location is a safe and clean location and that
such location has appropriate supervision when any student has been placed into seclusion
pursuant to this policy. All seclusion will be in compliance with a student’s IEP or Section 504
Plan. Appropriate supervision shall include an adult in the seclusion location which has
continuous visual observation of the secluded student.

Definitions
For the purposes of this policy, the following definitions shall apply:

Restraint: The immobilization or reduction of a student’s freedom of movement for the purpose
of preventing harm to students or others through chemical, manual method, physical, or
mechanical device, material, or equipment.

Seclusion: Involuntary confinement in a room or other space during which a student is prevented
from leaving or reasonably believes that the he or she can leave or be prevented from leaving
through manually, mechanically, or electronically locked doors that, when closed, cannot be
opened from the inside; blocking or other physical interference by staff; or coercive measures,
such as the threat of restraint, sanctions, or the loss of privileges that the student would otherwise
have, used for the purpose of keeping the student from leaving the area of seclusion.

Aversive Technique: Physical, emotional, or mental distress as a method of redirecting or
controlling behavior including by not limited to corporal punishment.

Cross Reference: Policy 2158 Parental and Family Engagement
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Policy 3431

Emergency Treatment

Policy 3310P

Risk Assessments

Policy 3410

Student Health

Legal Reference:

37.111.825 ARM

Health Supervision and Maintenance

§ 40-6-701, MCA

Parental Rights

§ 20-3-324(20), MCA

Powers and duties

20 U.S.C. 1232h(b)

General Provisions Concerning Education

Policy History:
Adopted on:
Revised on:
Reviewed on:
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School District 3310P1

STUDENTS

Student Risk Assessments

The District may establish a risk assessment team for students whose behavior may pose a risk to
the safety of school staff or students.

Each team shall:
1. Provide guidance to students, faculty, and staff regarding recognition of threatening or
aberrant behavior that may represent a risk to the community, school, or self;
2. Include persons with expertise in counseling, instruction, school administration, and law
enforcement.

Identify members of the school community who should be informed of behavior;

4. Implement school board policies for the assessment of and intervention with students
whose behavior poses a risk to the safety of school staff or students including response
plans; and

5. Utilize available forms and procedures.

[98)

All District employees, volunteers, and contractors are required to report any expressed risks or
behavior that may represent a risk to the community, school, or self. In cases determined to be
appropriate, teams shall follow established procedures for referrals to community services,
boards, or health care providers for evaluation or treatment when appropriate.

Upon a preliminary determination that a student poses a risk of violence or physical harm to self
or others, a risk assessment team shall immediately report its determination to the superintendent
or designee. The superintendent or designee shall immediately attempt to notify the student’s
parent or legal guardian to secure consent prior to completion of an assessment. Nothing in this
policy shall prevent a District employee from acting immediately to address an imminent risk.

The superintendent may establish a committee charged with oversight of the risk assessment
teams. An existing committee may be designated to assume the oversight responsibility;
however, any such team shall include individuals with expertise in human resources, education,
school administration, mental health, and law enforcement.

Regardless of risk assessment activities, disciplinary action and referral to law enforcement are
to occur as required by school board policy and Montana law. The District may, in accordance
with the provisions in Policy 3600P, release student records or information in connection with an
emergency, without parental consent, if the knowledge of such information is necessary to
protect the health or safety of the student or other persons.

Cross Reference: Policy 2158 Parental and Family Engagement
Policy 3305 Seclusion and Restraint
Policy 3431 Emergency Treatment
Policy 3410 Student Health
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Legal Reference:

37.111.825 ARM

Health Supervision and Maintenance

§ 40-6-701, MCA

Parental Rights

§ 20-3-324(20), MCA

Powers and duties

20 U.S.C. 1232h(b)

General Provisions Concerning Education

Policy History:
Adopted on:
Revised on:
Reviewed on:
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Policy 3410F — Medical Exam Notice
Dear Parent/Guardian,

TheCascade School District is providing notice required under the provisions of District Policies 2132, 2158, and
3410 and Title 40, Chapter 6, Part 7, MCA. Copies of these provisions are available upon request. This notice is
being provided to inform you of a medical exam which will be provided at the school for students whose parents
who provide written consent.

Notice of Your Rights

This notice is intended to inform parents that the following medical examination will be provided at the school:
. This examination will be provided on at in

As a parent/guardian of a student, you have the right to authorize your child to attend or receive the examination
in accordance with Montana law and District policy by completing, signing, and submitting the attached form
prior to the date identified in the above notice.

Medical Exam Consent Form

A family who wants their student to receive a medical exam offered at the school may provide consent to such
examination by completing this form.

I , Parent or Guardian of, a student enrolled at School District,
request my student receive a medical exam for to be held on . This request will be
handled in a manner consistent with the methods identified by the School District as specified in District Policies
2132, 2158, and 3410 and Title 40, Chapter 6, Part 7, MCA. The results of the examination will provided to the
parent.

I understand my student will attend the identified examination or event where the above noted service occurs. |
also understand my student will receive any services from school district staff regarding the identified
examination that may include but are not limited to individual services from teachers, librarians, nurses, county
officials, physicians or counselors related to the identified examination. I agree to accept responsibility for my
student’s participation in the examination. Participation is strictly voluntary.

A student seeking such services whose parents have not completed this form will not receive the examination and
will be redirected to the parent in accordance with the decision noted on this form.

I acknowledge I have received notification of my rights in this area under District Policies 2132, 2158, and 3410
and Title 40, Chapter 6, Part 7, MCA, and have been provided an opportunity to review related information and
materials on this topic.

I provide consent for my student receive the examination described above at the School District.
Parent Date

Received by:

School Official Date
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School District

STUDENTS 3410

Student Health/Physical Screenings/Examinations

The Board may arrange each year for health services to be provided to all students. Such services
may include but not be limited to:

1. Development of procedures at each building for isolation and temporary care of students who
become ill during the school day;

Consulting services of a qualified specialist for staff, students, and parents;

Vision and hearing screening;

Scoliosis screening;

Any physical or mental health services, examination, or screening;
Immunization as provided by the Department of Public Health and Human Services.

SN

Parents/guardians will receive written notice of any screening result which indicates a condition that
might interfere or tend to interfere with a student’s progress.

The District will not conduct physical examinations of a student or health services without parental
consent to do so or by court order, unless the health or safety of the student or others is in question
during an emergency situation consistent with District Policy 3431. Further, parents will be notified
of the specific or approximate dates during the school year when screening administered by the
District is conducted as well as notification of requirements of the District’s policy on physical
examinations and screening of students, at least annually at the beginning of the school year and
within a reasonable period of time after any substantive change in the policy, which is:

1. Required as a condition of attendance.
2. Administered by the school and scheduled by the school in advance.
3. Not necessary to protect the immediate health and safety of the student or other students.

Parents or eligible students will be given the opportunity to ept-ett consent to efthe above-described
screenings.

Students who wish to participate in certain extracurricular activities may be required to submit to a
physical examination to verify their ability to participate in the activity. Students participating in
activities governed by the Montana High School Association will be required to follow the rules of
that organization, as well as other applicable District policies, rules, and regulations.

Cross Reference: Policy 2158 Parental and Family Engagement
Policy 3305 Seclusion and Restraint
Policy 3310P Risk Assessments
Policy 3431 Emergency Treatment
Legal Reference: § 40-6-701, MCA Parental Rights
§ 20-3-324(20), MCA Powers and duties
20 U.S.C. 1232h(b) General Provisions Concerning Education
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MONTANA

Religious Exemption Statement
Form HES 113

Montana S ChOO ls Healthy People. Healthy Communities.

Department of Publis Health & Human Services

For questions, contact the Montana Immunization Program at (406) 444-5580

Student's Full Name Birth Date Age Sex

School:

If student is under 18, name of parent, guardian, or other person responsible for student’s care and custody:

Street address and city:

Telephone:

I, the undersigned, swear or affirm under oath that immunization against the following is contrary to my religious
tenets and practices:

[ Diphtheria, Pertussis, Tetanus (DTaP, DT, Tdap) [ Polio
[] Measles, Mumps and Rubella (MMR) ] varicella (chickenpox)
[] Haemophilus Influenzae type b (Hib) O] other:

I also understand that:

Pursuant to section 20-5-405, MCA, in the event of an outbreak of one of the diseases listed above, the above-
exempted student may be excluded from school by the local health officer or the Department of Public Health and
Human Services until the student is no longer at risk for contracting or transmitting that disease.

Signature: Date:

HES-113 School
revised 06/2023
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School District
STUDENTS 3431

Emergency Treatment

The Board recognizes that schools are responsible for providing first aid or emergency treatment
to a student in case of sudden illness, episode, or injury; however, further medical attention is the
responsibility of a parent or guardian.

The District requires that every parent or guardian provide a telephone number where a parent or
designee of a parent may be reached in case of an emergency.

When a student is injured, staff will provide immediate care and attention until relieved by a
superior, a nurse, or a doctor. The District will employ its normal procedures to address medical
emergencies without regard to the existence of a do not resuscitate (DNR) request. A principal
or designated staff member will immediately call a parent or parental designee so that the parent
may arrange for care or treatment of an injured student.

When a student develops symptoms of illness while at school, a responsible school official will
do the following:

Isolate the student from other children to a room or area segregated for that purpose;

Inform a parent or guardian as soon as possible about the illness and request the parent or
guardian pick up the child; and

Report each case of suspected communicable disease the same day by telephone to a
local health authority or as soon as possible thereafter if a health authority cannot be
reached the same day.

When a student exhibits behaviors or conduct of a nature that creates concern for the student’s
safety or the safety of others, a responsible school official will isolate the student from other
children to a room or area segregated for that purpose. School officials may also utilize
techniques and strategies available under Policy 3305 and Policy 3310P.

Inform a parent or guardian as soon as possible about the illness and request the parent or
guardian to pick up the child;

When a parent or guardian cannot be reached, and it is the judgment of a principal or other
person in charge that immediate medical attention is required, an injured student may be taken
directly to a hospital. Once located, a parent or a guardian is responsible for continuing
treatment or for making other arrangements.

Cross Reference: Policy 2158 Parental and Family Engagement
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Policy 3305

Seclusion and Restraint

Policy 3310P

Risk Assessments

Policy 3410

Student Health

Legal Reference:

37.111.825 ARM
§ 40-6-701, MCA

Health Supervision and Maintenance
Parental Rights

§ 20-3-324(20), MCA

Powers and duties

20 U.S.C. 1232h(b)

General Provisions Concerning Education

Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District

STUDENTS 3600F1
page 1 of 4
Student Records

Notification to Parents and Students of Rights Concerning a Student’s School Records

This notification may be distributed by any means likely to reach the parent(s)/guardian(s).

The District will maintain two (2) sets of school records for each student: a permanent record
and a cumulative record. The permanent record will include:

Basic identifying information including name

Academic work completed (transcripts)

Level of achievement (grades, standardized achievement tests)

Immunization records (per § 20-5-506, MCA)

Attendance record

Statewide student identifier assigned by the Office of Public Instruction

Record of any disciplinary action taken against the student, which is educationally related

The cumulative record may include:

Intelligence and aptitude scores

Health and Psychological reports

Participation in extracurricular activities

Honors and awards

Teacher anecdotal records

Verified reports or information from non-educational persons
Verified information of clear relevance to the student’s education
Information pertaining to release of this record

Disciplinary information

The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians and students
over eighteen (18) years of age (“eligible students™) certain rights with respect to the student’s
education records. They are:

1. The right to inspect and copy the student’s education records, within a reasonable
time from the day the District receives a request for access.

“Eligible” students, who are eighteen (18) years of age or older, have the right to inspect
and copy their permanent record. Parents/guardians or “eligible” students should submit
to the school principal (or appropriate school official) a written request identifying the
record(s) they wish to inspect. The principal will make, within forty-five (45) days,
arrangements for access and notify the parent(s)/ guardian(s) or eligible student of the
time and place the records may be inspected. The District charges a nominal fee for
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3600F1
page 2 of 4

copying, but no one will be denied their right to copies of their records for inability to pay
this cost.

The rights contained in this section are denied to any person against whom an order of
protection has been entered concerning a student.

The right to request amendment of the student’s education records which the
parent(s)/guardian(s) or eligible student believes are inaccurate, misleading,
irrelevant, or improper.

Parents/guardians or eligible students may ask the District to amend a record they believe
is inaccurate, misleading, irrelevant, or improper. They should write the school principal
or records custodian, clearly identifying the part of the record they want changed and
specify the reason.

If the District decides not to amend the record as requested by the parent(s)/guardian(s) or
eligible student, the District will notify the parent(s)/guardian(s) or eligible student of the
decision and advise him or her of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to
the parent(s)/guardian(s) or eligible student when notified of the right to a hearing.

The right to permit disclosure of personally identifiable information contained in
the student’s education records, except to the extent that FERPA or state law
authorizes disclosure without consent.

Disclosure is permitted without consent to school officials with legitimate educational or
administrative interests. A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the Board; a
person or company with whom the District has contracted to perform a special task (such
as contractors, attorneys, auditors, consultants, or therapists); volunteers; other outside
parties to whom an educational agency or institution has outsourced institutional services
or functions that it would otherwise use employees to perform; or a parent(s)/guardian(s)
or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses education records, without consent, to officials of
another school district in which a student has enrolled or intends to enroll, as well as to
any person as specifically required by state or federal law. Before information is
released to individuals described in this paragraph, the parent(s)/guardian(s) will receive
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3600F1
page 3 of 4

written notice of the nature and substance of the information and an opportunity to
inspect, copy, and challenge such records. The right to challenge school student records
does not apply to: (1) academic grades of their child, and (2) references to expulsions or
out-of-school suspensions if the challenge is made at the time the student’s school student
records are forwarded to another school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research, statistical
reporting, or planning, provided that no student or parent(s)/guardian(s) can be identified;
any person named in a court order; and appropriate persons if the knowledge of such
information is necessary to protect the health or safety of the student or other persons.

The right to a copy of any school student record proposed to be destroyed or
deleted.

The right to prohibit the release of directory information concerning the parent’s/
guardian’s child.

Throughout the school year, the District may release directory information regarding
students, limited to:

Student’s name

Address

Telephone listing

Electronic mail address

Photograph (including electronic version)

Video and audio recording (including electronic version)
Date and place of birth

Major field of study

Dates of attendance

Grade level

Enrollment status (e.g., undergraduate or graduate; full-time or part-time)
Participation in officially recognized activities and sports
Weight and height of members of athletic teams

Degrees

Honors and awards received

Most recent educational agency or institution attended

Any parent(s)/guardian(s) or eligible student may prohibit the release of all the above
information by delivering written objection to the building principal within ten (10) days
of the date of this notice. No directory information will be released within this time
period, unless the parent(s)/guardian(s) or eligible student are specifically informed
otherwise. When a student transfers, leaves the District, or graduates, the school must
continue to honor a decision to opt-out, unless the parent or student rescinds the
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A parent or student 18 years of age or an emancipated student, may not opt out of
directory information to prevent the district from disclosing or requiring a student to
disclose their name [identifier, institutional email address in a class in which the student
is enrolled] or from requiring a student to disclose a student ID card or badge that
exhibits information that has been properly designated directory information by the
district in this policy.

The right to request that information not be released to military recruiters and/or
institutions of higher education.

Pursuant to federal law, the District is required to release the names, addresses, and
telephone numbers of all high school students to military recruiters and institutions of
higher education upon request.

Parent(s)/guardian(s) or eligible students may request that the District not release this
information, and the District will comply with the request.

The right to file a complaint with the U.S. Department of Education, concerning
alleged failures by the District to comply with the requirements of FERPA.

The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Policy History:

Adopted on:
Reviewed on:
Revised on:
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School District 3600F2

Student Directory Information Notification

Please sign and return this form to the school within ten (10) days of the receipt of this form ONLY if you
do not want directory information about your child disclosed to third parties in accordance with the
Family Educational Rights and Privacy Act (FERPA). If we receive no response by that date, we will
disclose all student directory information at our discretion and/or in compliance with law.

Date

Dear Parent/Eligible Student:

This document informs you of your right to direct the District to withhold the release of student directory
information for

Student’s Name

Following is a list of items this District considers student directory information.
Please review School District Policy 3600P for complete information.

-Student’s name -Enrollment status (e.g., undergraduate or
-Address graduate; full-time or part-time)

-Telephone listing -Participation in officially recognized activities
-Electronic mail address and sports

-Photographs, Audio, Video -Weight and height of members of athletic teams
-Date and place of birth -Degrees

-Major field of study -Honors and awards received

-Dates of attendance -Most recent educational agency or institution
-Grade level attended

If you do NOT want directory information provided to any of the following while allow release
to other entities, please check the appropriate box. If a form is returned without any box
selected, no information will be provided to any entity.
U Institutions of Higher Education, [ Potential Employers, [1 Armed Forces Recruiters,
[0 Government Agencies [ Other

NOTE: If information such as a student’s name, grade level, or photograph, and other listed
information is to be withheld, the student will not be included in the school’s yearbook, program
events, and similar School District publications or other statewide programs related to student
safety, research, and scholarship. Please review School District Policy 3600P for complete
information.

Parent/Eligible Student’s Signature Date
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School District

STUDENTS 3600P

Student Records

Maintenance of School Student Records

The District maintains two (2) sets of school records for each student — a permanent record and a
cumulative record.

The permanent record will include:

Basic identifying information including name

Academic work completed (transcripts)

Level of achievement (grades, standardized achievement tests)

Immunization records (per § 20-5-406, MCA)

Attendance record

Statewide student identifier assigned by the Office of Public Instruction

Record of any disciplinary action taken against the student, which is educationally related

Each student’s permanent file, as defined by the board of public education, must be permanently kept in a
secure location.

The cumulative record may include:

Intelligence and aptitude scores

Health and psychological reports

Participation in extracurricular activities

Honors and awards

Teacher anecdotal records

Verified reports or information from non-educational persons

Verified information of clear relevance to the student’s education
Information pertaining to release of this record

Disciplinary information

Camera footage only for those students directly involved in the incident

Information in the permanent record will indicate authorship and date and will be maintained in
perpetuity for every student who has been enrolled in the District. Cumulative records will be maintained
for eight (8) years after the student graduates or permanently leaves the District. Cumulative records
which may be of continued assistance to a student with disabilities, who graduates or permanently
withdraws from the District, may, after five (5) years, be transferred to the parents or to the student if the
student has succeeded to the rights of the parents.

The building principal will be responsible for maintenance, retention, or destruction of a student’s
permanent or cumulative records, in accordance with District procedure established by the

Superintendent.

Access to Student Records

The District will grant access to student records as follows:
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The District or any District employee will not release, disclose, or grant access to information
found in any student record except under the conditions set forth in this document.

The parents of a student under eighteen (18) years of age will be entitled to inspect and copy
information in the child’s school records. Such requests will be made in writing and directed to
the records custodian. Access to the records will be granted within fifteen (15) days of the
District’s receipt of such request. Parents are not entitled to records of other students. If a record
contains information about two students, information related to the student of the non-requesting
parent will be redacted from the record.

In situations involving a record containing video footage, a parent of a student whose record
contains the footage is allowed to view the footage contained in the record but is not permitted to
receive a copy unless the parents of the other involved students provide consent. The footage is
not a record of students in the background of the image or not otherwise involved in the
underlying matter.

Where the parents are divorced or separated, both will be permitted to inspect and copy the
student’s school records, unless a court order indicates otherwise. The District will send copies
of the following to both parents at either one’s request, unless a court order indicates otherwise:

Academic progress reports or records;

Health reports;

Notices of parent-teacher conferences;

School calendars distributed to parents/guardians; and

Notices about open houses and other major school events, including student-parent
interaction.

opeos

A student that attains the age of legal majority is an “eligible student” under FERPA. An eligible
student has the right to access and inspect their student records. An eligible student may not
prevent their parents from accessing and inspecting their student records if they are a dependent
of their parents in accordance with Internal Revenue Service regulations.

Access will not be granted to the parent or the student to confidential letters and
recommendations concerning admission to a post-secondary educational institution, applications
for employment, or receipt of an honor or award, if the student has waived his or her right of
access after being advised of his or her right to obtain the names of all persons making such
confidential letters or statements.

The District may grant access to or release information from student records without prior written
consent to school officials with a legitimate educational interest in the information. A school
official is a person employed by the District in an administrative, supervisory, academic, or
support staff position (including, but not limited to administrators, teachers, counselors,
paraprofessionals, coaches, and bus drivers), and the board of trustees. A school official may also
include a volunteer or contractor not employed by the District but who performs an educational
service or function for which the District would otherwise use its own employees and who is
under the direct control of the District with respect to the use and maintenance of personally
identifying information from education records, or such other third parties under contract with the
District to provide professional services related to the District’s educational

mission, including, but not limited to, attorneys and auditors. A school official has a legitimate
educational interest in student education information when the official needs the information in
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order to fulfill his or her professional responsibilities for the District. Access by school officials
to student education information will be restricted to that portion of a student’s records necessary
for the school official to perform or accomplish their official or professional duties.

The District may grant access to or release information from student records without parental
consent or notification to any person, for the purpose of research, statistical reporting, or
planning, provided that no student or parent can be identified from the information released, and
the person to whom the information is released signs an affidavit agreeing to comply with all
applicable statutes and rules pertaining to school student records.

The District may grant release of a child’s education records to child welfare agencies without the
prior written consent of the parents.

The District will grant access to or release information from a student’s records pursuant to a
court order.

The District will grant access to or release information from any student record, as specifically
required by federal or state statute.

The District will grant access to or release information from student records to any person
possessing a written, dated consent, signed by the parent or eligible student, with particularity as
to whom the records may be released, the information or record to be released, and reason for the
release. One (1) copy of the consent form will be kept in the records, and one (1) copy will be
mailed to the parent or eligible student by the Superintendent. Whenever the District requests
consent to release certain records, the records custodian will inform the parent or eligible student
of the right to limit such consent to specific portions of information in the records.

The District may release student records to the superintendent or an official with similar
responsibilities in a school in which the student has enrolled or intends to enroll, upon written
request from such official. School officials may also include those listed in #3 above.

Prior to release of any records or information under items 5, 6, 7, 8, and 9, above, the District will
provide prompt written notice to the parents or eligible student of this intended action. This
notification will include a statement concerning the nature and substance of the records to be
released and the right to inspect, copy, and challenge the contents.

The District may release student records or information in connection with an emergency, without
parental consent, if the knowledge of such information is necessary to protect the health or safety
of the student or other persons. The records custodian will make this decision, taking into
consideration the nature of the emergency, the seriousness of the threat to the health and safety of
the student or other persons, the need for such records to meet the emergency, and whether the
persons to whom such records are released are in a position to deal with the emergency. The
District will notify the parents or eligible student, as soon as possible, of the information released,
date of the release, the person, agency, or organization to whom the release was made, and the
purpose of the release.

The District may disclose, without parental consent, student records or information to the youth
court and law enforcement authorities, pertaining to violations of the Montana Youth Court Act

or criminal laws by the student.

The District will comply with an ex parte order requiring it to permit the U.S. Attorney
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14.

15.

General or designee to have access to a student’s school records without notice to or consent of
the student’s parent(s)/guardian(s).

The District charges a nominal fee for copying information in the student’s records. No parent or
student will be precluded from copying information because of financial hardship.

A record of all releases of information from student records (including all instances of access
granted, whether or not records were copied) will be kept and maintained as part of such records.
This record will be maintained for the life of the student record and will be accessible only to the
parent or eligible student, records custodian, or other person. The record of release will include:

Information released or made accessible.

Name and signature of the records custodian.

Name and position of the person obtaining the release or access.
Date of release or grant of access.

Copy of any consent to such release.

o0 o

Directory Information

The District may release certain directory information regarding students, except that parents may
prohibit such a release. Directory information will be limited to:

Student’s name

Address

Telephone listing

Electronic mail address

Photograph (including electronic version)

Video and audio recording (including electronic version)
Date and place of birth

Major field of study

Dates of attendance

Grade level

Enrollment status (e.g., undergraduate or graduate; full-time or part-time)
Participation in officially recognized activities and sports
Weight and height of members of athletic teams

Degrees

Honors and awards received

Most recent educational agency or institution attended

The notification to parents and students concerning school records will inform them of their right to
object to the release of directory information. The School District will specifically include information
about the missing children electronic directory photograph repository permitting parents or guardians to
choose to have the student's photograph included in the repository for that school year; information about
the use of the directory photographs if a student is identified as a missing child; and

information about how to request the student's directory photograph be removed from the repository.

Military Recruiters/Institutions of Higher Education/Government Agencies

Pursuant to federal law, the District is required to release the names, addresses, and telephone
numbers of all high school students to military recruiters and institutions of higher education upon
request.
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The Montana Superintendent of Public Instruction may release student information to the Montana
Commissioner of Higher Education and Montana Department of Labor and Industry for research purposes
after entering into agreement with Commissioner and Department. If the Superintendent of Public
Instruction offers a statewide assessment that serves as a college entrance exam, the student’s personally
identifiable information may be released to colleges, state-contracted testing agencies, and scholarship
organizations with student consent.

The notification to parents and students concerning school records will inform them of their right to
object to the release of this information.

Student Record Challenges

The District shall give a parent or eligible student, on request, an opportunity for a hearing to challenge
content of the student’s education records on the grounds that the information contained in the education
records is inaccurate, misleading, or in violation of the privacy rights of the student.

The hearing required by 34 C.F.R. 99.21 must meet, at a minimum, the following requirements:

e The District shall hold the hearing within a reasonable time after it has received the request for
the hearing from the parent or eligible student.

e The District shall give the parent or eligible student notice of the date, time, and place, reasonably
in advance of the hearing.

e The hearing may be conducted by any individual including an official of the District who does
not have direct interest in the outcome of the hearing,.

e The District shall make its decision in writing within a reasonable amount of time after the
hearing.

e The decision must be based solely on the evidence presented at the hearing, and must include a
summary of the evidence and the reasons for the decision.

The parent or eligible student has:

The right to present evidence and to call witnesses;

The right to cross-examine witnesses;

The right to counsel;

The right to a written statement of any decision and the reasons therefor;

The parents may insert a written statement of reasonable length describing their position on disputed
information. The school will maintain the statement with the contested part of the record for as long as
the record is maintained and will disclose the statement whenever it discloses the portion of the record to
which the statement relates.

Legal Reference: Family Education Rights and Privacy Act, 20 U.S.C. § 1232g (2011); 34 C.F.R.
99 (2011), 34 C.F.R. 99.20-22
§ 20-5-201, MCA Duties and sanctions
§ 40-4-225, MCA Access to records by parent
§ 41-3-201, MCA Reports

§ 41-5-215, MCA Youth court and department records — notification of
school
§ 20-7-104 Transparency and public availability of public school

performance data -- reporting-- availability for timely
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use to improve instruction.

§ 20-7-1317 Electronic Photo Repository
Title 40, Chapter 6, Part 7 Rights of Parents
10.55.909, ARM Student records

10.55.910, ARM Student Discipline Records
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School District

PERSONNEL 5121

Applicability of Personnel Policies

Except where expressly provided to the contrary, personnel policies apply uniformly to the
employed staff of the District. However, where there is a conflict between terms of a collective
bargaining agreement and District policy, the terms of the collective bargaining agreement shall
prevail for staff covered by that agreement.

Board policies will govern when a matter is not specifically provided for in an applicable
collective bargaining agreement.

Each personnel position in the District will be directed by a position description that delineates
the responsibilities of the employee. The employee will receive the position description with the
employment contract. Position descriptions are available upon request. The Board of Trustees
will regularly review the position descriptions.

Professional Development

If not otherwise addressed in the applicable collective bargaining agreements, the Board shall
establish an advisory committee to evaluate the District’s current school year professional
development plan; and develop and recommend a plan for the subsequent school year. The
advisory committee shall include, but not be limited to, trustees, administrators, and teachers. A
majority of the committee shall be teachers. Each school year the Board shall adopt a
professional development plan for the subsequent school year based on the recommendation of
the advisory committee that meets the requirements of ARM 10.55.714.

Mentorship and Induction

The Board of Trustees authorizes the District Administrator to collaborate with educational staff
of the District to implement a mentorship and induction program within each school in the
District consistent with the terms of the District’s integrated strategic action plan and 10.55.723
ARM.

Legal Reference: § 39-31-102, MCA  Chapter not limit on legislative authority
ARM 10.55.701(d)  Board of Trustees
ARM 10.55.714 Professional Development
10.55.723 ARM Integrated Strategic Action Plan

Policy History:
Adopted on:

Reviewed on:
Revised on:
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School District

PERSONNEL 5223
Page 1 of 2

Personal Conduct

School District employees will abide by all district policies, state and federal laws in the course
of their employment. Where applicable, employees will abide by and honor the professional
educator code of conduct.

All employees are expected to maintain high standards of honesty, integrity, professionalism,
decorum, and impartiality in the conduct of District business. All employees shall maintain
appropriate employee-student relationship boundaries in all respects, including but not limited to
personal, speech, print, and digital communications. Failure to honor the appropriate employee
student relationship boundary will result in a report to the Department of Public Health and
Human Services and the appropriate law enforcement agency.

In accordance with state law, an employee shall not dispense or utilize any information gained
from employment with the District, accept gifts or benefits, or participate in business enterprises
or employment that creates a conflict of interest with the faithful and impartial discharge of the
employee’s District duties. An employee shall not perform an official act directly and
substantially affecting its economic benefit to a business or other undertaking in which the
employee either has a substantial financial interest or is engaged as counsel, consultant,
representative, or agent. An employee shall not perform an official act directly and substantially
impacting another business or other undertaking which is of economic detriment when the
employee has a substantial personal interest in a competing firm or undertaking.

A District employee, before acting in a manner which might impinge on any fiduciary duty,may
shall disclose the nature of the private interest which would create a conflict to avoid disruption
to District operations. Care should be taken to avoid using or avoid the appearance of using
official positions and confidential information for personal advantage or gain. An employee shall
not act as an agent or solicitor in the sale or supply of goods or services to a district. An
employee shall not use District time, facilities, equipment, supplies. personnel, or funds for the
officer's or employee's private business, political, or commercial purposes. Curriculum or
materials created within the course of the employee’s duties for the District using District
resources are considered to be the property of the District.

An employee shall not assist any person for a fee or other compensation in obtaining a contract,
claim, license, or other economic benefit from the District. An employee shall not solicit or
accept employment or engage in negotiations or meetings to consider employment, with a person
whom the officer or employee regulates in the course of official duties without first giving
written notification to the District.

Further, employees are expected to hold confidential all information deemed not to be for public
consumption as determined by state law and Board policy. Employees also will respect the
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confidentiality of people served in the course of an employee’s duties and use information gained
in a responsible manner. The Board may discipline, up to and including discharge, any
employee who discloses confidential and/or private information learned during the course of the
employee’s duties or learned as a result of the employee’s participation in a closed (executive)
session of the Board. Discretion should be used even within the school system’s own network of
communication and confidential information should only be communicated on a need to know
basis. Employees shall not record or cause to be recorded a conversation by use of a hidden
electronic or mechanical device which may include any combination of audio or video that
reproduces a human conversation without the knowledge of all parties to the conversation.

Administrators and supervisors may set forth specific rules and regulations governing staff
conduct on the job within a particular building.

Firearms and Weapons

Employees of the District shall not injure or threaten to injure another person; damage another’s
property or that of the District; or possess any firearm or other non-firearm weapon on school
property at any time.

For the purposes of this policy, the term “firearm” means (A) any weapon which will or is
designed to or may readily be converted to expel a projectile by the action of an explosive; (B)
the frame or receiver of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any
destructive device pursuant to 18 U.S.C. 921 (4). Such term does not include an antique firearm
pursuant to 18 U.S.C. 921 (16). For purposes of this policy, “non-firearm weapon” means any
object, device, or instrument designed as a weapon or through its use is capable of intimidating
threatening or producing bodily harm or which may be used to inflict injury, including but not
limited to air guns; pellet guns; BB guns; fake or facsimile weapons; all knives; blades; clubs;
metal knuckles; nunchucks; throwing stars; explosives; fireworks; mace or other propellants;
stun guns; ammunition; poisons; chains; arrows; and objects that have been modified to serve as
a weapon.

District administrators are authorized to appropriate action, as circumstances warrant, to enforce
this section of the policy including but not limited to requesting the assistance of law
enforcement in accordance with Montana law.

For the purposes of this policy, “school property” means within school buildings, in vehicles
used for school purposes, or on owned or leased school land or grounds. “Building” specifically
means a combination of any materials, whether mobile, portable, or fixed, to form a structure and
the related facilities for the use or occupancy by persons or property owned or leased by a local
school district that are used for instruction or for student activities as specified in Section 50-60-
101(2), MCA and Section 45-8-361, MCA. The term is construed as though followed by the
words "or part or parts of a building" and is considered to include all stadiums, bleachers, and
other similar outdoor facilities, whether temporary or permanently fixed.

This section does not apply to a law enforcement officer acting in the officer’s official capacity
or an individual previously authorized by the Board of Trustees to possess a firearm or weapon
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in a school building.

The Board of Trustees shall annually review this policy and update this policy as determined
necessary by the trustees based on changing circumstances pertaining to school safety.

Cross Reference: Professional Educators of Montana Code of Ethics
5121 Applicability of Personnel Policies
3311 Firearms and Weapons
5232 Abused and Neglected Children
4332  Conduct on School Property

Legal Reference: § 20-1-201, MCA
Title 2, Chapter 2, Part 1

School officers not to act as agents
Standards of Conduct

§ 39-2-102, MCA
§ 45-8-361, MCA

§ 45-5-501, MCA
§ 45-5-502, MCA
ARM 10.55.701(2)(d)
§ 45-8-213, MCA

Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District
PERSONNEL 5330

Maternity and Paternity Leave

The School District’s maternity leave policy covers employees who are not eligible for FMLA
leave at Policy 5328. Maternity leave includes only continuous absence immediately prior to
adoption, delivery, absence for delivery, and absence for post-delivery recovery, or continuous
absence immediately prior to and in the aftermath of miscarriage or other pregnancy-related
complications.

The School District shall not refuse to grant an employee a reasonable leave of absence for
pregnancy or require that an employee take a mandatory maternity leave for an unreasonable
length of time. The School District has determined that maternity leave shall not exceed six
weeks unless mandated otherwise by the employee’s physician or prearranged and agreed upon
with administration. Employees may use accumulated leave for maternity and paternity leave
and upon the expiration of accumulated leave be placed on unpaid leave.

The School District shall not deny to the employee who is disabled as a result of pregnancy any
compensation to which the employee is entitled as a result of the accumulation of disability or
leave benefits accrued pursuant to plans maintained by the employer, provided that the employer
may require disability as a result of pregnancy to be verified by medical certification that the
employee is not able to perform employment duties.

An employee who has signified her intent to return at the end of her maternity leave of absence
shall be reinstated to her original job or an equivalent position with equivalent pay and
accumulated seniority, retirement, fringe benefits, and other service credits.

The School District will review requests for Paternity Leave in accordance with any applicable
policy or collective bargaining agreement provision governing use of leave for family purposes.

Legal Reference: § 49-2-310, MCA Maternity leave — unlawful acts of employers
§ 49-2-311, MCA  Reinstatement to job following pregnancy-related
leave of absence
Admin. R. Mont. 24.9.1201—1207 Maternity Leave

Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District

FINANCIAL MANAGEMENT 7320
page 1 of 2
Purchasing

Authorization and Control

The Superintendent is authorized to direct expenditures and purchases within limits of the
detailed annual budget for the school year. The Board must approve purchase of capital outlay
items, when the aggregate total of a requisition exceeds $ 15,000 , except the Superintendent
shall have the authority to make capital outlay purchases without advance approval when
necessary to protect the interests of the District or the health and safety of staff or students. The
Superintendent will establish requisition and purchase order procedures to control and maintain
proper accounting of expenditure of funds. Staff who obligate the District without proper
authorization may be held personally responsible for payment of such obligations.

Bids and Contracts

Whenever it is in the interest of the District, the District will execute a contract for any building
furnishing, repairing, or other work for the benefit of the District. If the sum of the contract or
work exceeds Eighty Thousand Dollars ($80,000), the District will call for formal bids by issuing
public notice as specified in statute. Specifications will be prepared and made available to all
vendors interested in submitting a bid. The contract shall be awarded to the lowest responsible
bidder, except that the trustees may reject any or all bids as per § 18-4-307, MCA as stated below
in the legal reference. The Board, in making a determination as to which vendor is the lowest
responsible bidder, will take into consideration not only the amount of each bid, but will also
consider the skill, ability, and integrity of a vendor to do faithful, conscientious work and to
promptly fulfill the contract according to its letter and spirit. Bidding requirements do not apply
to a registered professional engineer, surveyor, real estate appraiser, or registered architect; a
physician, dentist, pharmacist, or other medical, dental, or health care provider; an attorney; a
consulting actuary; a private investigator licensed by any jurisdiction; a claims adjuster; or an
accountant licensed under Title 37, Chapter 50.

Advertisement for bid must be made once each week for two (2) consecutive weeks, and a
second (2") publication must be made not less than five (5) or more than twelve (12) days before
consideration of bids.

The Superintendent will establish bidding and contract-awarding procedures. Each bid and
procurement procedures completed by the District will comply with applicable
nondiscrimination laws. Each vendor or contractor awarded a contract under this policy or any
District procurement process shall comply with all applicable nondiscrimination laws. Bid
procedures will be waived only as specified in statute. Any contract required to be let for bid
shall contain language to the following effect:

70



O 0 3 N D AW N~

B L L LW W L W L LW WM RN NN NNIDNIDNIRNIN /= —m — s s s e e e e
S O 0 AU A WN—~O O I3 N A WRKNRO WOV ®WION WA W — O

In making a determination as to which vendor is the lowest responsible bidder, if
any, the District will take into consideration not only the pecuniary ability of a
vendor to perform the contract, but will also consider the skill, ability, and
integrity of a vendor to do faithful, conscientious work and promptly fulfill the
contract according to its letter and spirit. References must be provided and will
be contacted. The District further reserves the right to contact others with whom
a vendor has conducted business, in addition to those listed as references, in
determining whether a vendor is the lowest responsible bidder. Additional
information and/or inquiries into a vendor’s skill, ability, and integrity are set

forth in the bid specifications.

Cooperative Purchasing

The District may enter into cooperative purchasing contracts with one or more districts for
procurement of supplies or services. A district participating in a cooperative purchasing group
may purchase supplies and services through the group without complying with the provisions of
20-9-204(4), MCA if the cooperative purchasing group has a publicly available master list of
items available with pricing included and provides an opportunity at least twice yearly for any
vendor, including a Montana vendor, to compete, based on a lowest responsible bidder standard,
for inclusion of the vendor's supplies and services on the cooperative purchasing group's master

list.

Legal Reference: §§ 18-1-101, et seq., MCA
§§ 18-1-201, et seq., MCA
§ 18-4-307, MCA

§ 20-9-204, MCA

§ 20-10-110, MCA
Title 30, Chapter 20

Preferences and General Matters

Bid Security

Cancellation of invitations for bids or
requests for proposals

Conlflicts of interests, letting contracts, and
calling for bids - exceptions

School Bus Purchases — contracts- bids
Financial Industry Nondiscrimination

Title 49, Chapter 2, Part3

Prohibited Discriminatory Practices

Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District

NONINSTRUCTIONAL OPERATIONS 8110

Bus Routes and Schedules

The Superintendent’s designee is responsible for scheduling bus transportation, including
determination of routes and bus stops. Such routes are subject to approval of the county
transportation committee. The purpose of bus scheduling and routing is to achieve maximum
service with a minimum fleet of buses consistent with providing safe and reasonably equal
service to all bus students.

In order to operate the transportation system as safely and efficiently as possible, the following
factors shall be considered in establishing bus routes:

1. A school bus route shall be established with due consideration of the sum total of local
conditions affecting the safety, economic soundness, and convenience of its operation,
including road conditions, condition of bridges and culverts, hazardous crossings,
presence of railroad tracks and arterial highways, extreme weather conditions and
variations, length of route, number of families and children to be serviced, availability of
turnaround points, capacity of bus, and related factors.

2. The District may extend a bus route across another transportation service area, if it is
necessary in order to provide transportation to students in the District’s own
transportation service area. A district may not transport students from outside its
transportation service area.

3. No school child attending an elementary school shall be required to ride the school bus
under average road conditions more than one (1) hour without consent of the child’s
parent or guardian.

4. School bus drivers are encouraged to make recommendations in regard to establishing or
changing routes.

5. Parents should be referred to the Superintendent for any request of change in routes,
stops, or schedules.

The Board reserves the right to change, alter, add, or delete any route at any time such changes

are deemed in the best interest of the District, subject to approval by the county transportation
committee.

Bus Stops

Buses should stop only at designated places approved by school authorities. Exceptions should
be made only in cases of emergency and inclement weather conditions.
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bus stops shall be chosen with safety in mind. Points shall be selected where motorists
approaching from either direction will have a clear view of the bus for a distance of at least three
hundred (300) to five hundred (500) feet.

School loading and unloading zones are to be established and marked to provide safe and orderly
loading and unloading of students. The principal of each building is responsible for the conduct

of students waiting in loading zones.

The Board of Trustees shall approve all school bus stops requiring a child to cross a roadway.

Delay in Schedule

The driver is to notify the administration of a delay in schedule. The administration will notify
parents on routes and radio stations, if necessary.

Responsibilities - Students

Students must realize that safety is based on group conduct. Talk should be in conversational
tones at all times. There should be no shouting or loud talking which may distract the bus driver.
There should be no shouting at passersby. Students should instantly obey any command or
suggestions from the driver and/or his/her assistants.

Responsibilities - Parents

The interest and assistance of each parent is a valued asset to the transportation program.
Parents’ efforts toward making each bus trip a safe and pleasant experience are requested and
appreciated. The following suggestions are only three of the many ways parents can assist:

1. Ensure that students are at the bus stop in sufficient time to efficiently meet the bus.
2. Properly prepare children for weather conditions.
3. Encourage school bus safety at home. Caution children regarding safe behavior and

conduct while riding the school bus.

Safety

The Superintendent will develop written rules establishing procedures for bus safety and
emergency exit drills and for student conduct while riding buses.

If the bus and driver are present, the driver is responsible for the safety of his/her passengers,
particularly for those who must cross a roadway prior to loading or after leaving the bus. Except
in emergencies, no bus driver shall order or allow a student to board or disembark at other than
his/her assigned stop unless so authorized by the Superintendent. In order to assure the safety of
all, the bus driver may hold students accountable for their conduct during the course of
transportation and may recommend corrective action against a student. Bus drivers are expressly
prohibited from using corporal punishment.
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The bus driver is responsible for the use of the warning and stop signaling systems and the
consequent protection of his/her passengers. Failure to use the system constitutes negligence on
the part of the driver. Each bus shall be equipped with extended stop arms as required by law.

Inclement Weather

The Board recognizes the unpredictability and resulting dangers associated with weather in
Montana. In the interest of safety and operational efficiency, the Superintendent is empowered
to make decisions as to emergency operation of buses, cancellation of bus routes, and closing of
school, in accordance with his or her best judgment. The Board may develop guidelines in
cooperation with the Superintendent to assist the Superintendent in making such decisions.

Compliance

To receive full state/county reimbursement, budgets must have enough funds to cover the costs
of any changes to the route. The county transportation committee has authority to establish
transportation service areas, should circumstances and/or geography (demographics) warrant.

Legal Reference: § 20-10-106, MCA  Determination of mileage distances
§ 20-10-121, MCA  Duty of trustees to provide transportation — types of
transportation — bus riding time limitation
§ 20-10-132, MCA  Duties of county transportation committee
§ 61-8-351, MCA Meeting or passing school bus
§ 61-9-402, MCA  Audible and visual signals
Montana School Bus Standards

Policy History:
Adopted on:
Reviewed on:
Revised on:

74



O 0 3 N U AW N —

DN N = = = = = = e e e
— O O 0 NN N kR WD~ O

School District
NONINSTRUCTIONAL OPERATIONS 8125

School Bus Emergencies

In the event of an accident or other emergency, the bus driver shall follow the emergency
procedures developed by the Superintendent. A copy of the emergency procedures will be
located in every bus. To ensure the success of such emergency procedures, every bus driver will
conduct an emergency evacuation drill as early as possible within the first two weeks of the first
semester and within the first week of the second semester. Students must complete a bus safety
drill regardless of whether they regularly ride the bus. The District will conduct such other drills
and procedures as may be necessary.

Legal Reference: Montana School Bus Standards

Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District
NONINSTRUCTIONAL OPERATIONS 8132
Activity Trips

Transportation

The Board authorizes the Superintendent or designee to utilize a passenger vehicle that is
designed to transport 8 to 15 passengers and is the size and style of vehicle necessary to meet
the needs of the district insured in accordance with the minimum coverage requirements to
transport students to and from school sponsored events and activities. Drivers for vehicles under
this section shall be licensed as required by state standards for the vehicle in use. The
Superintendent or designee is authorized to complete a driving record background check for
designated drivers.

The use of school buses is strictly limited to school activities. Buses may not be loaned or leased
to non-school groups, unless permission is specifically granted by the Board. Buses will be
operated by a qualified bus driver on all activity runs, and only authorized activity participants,
professional staff, and chaperones assigned by the administration may ride the bus.

A duplicate copy of the passenger list will be made for all activity trips. One (1) copy will
remain with the professional staff member in charge on the bus, and one (1) copy will be given
to the Secretary before the bus departs.

Staft shall not use personal vehicles to transport students for any purpose without the
documented authorization of the Superintendent or designee.

Lodging

Students and staff shall be lodged at safe and suitable hotels or rental properties for all District-
approved or sponsored activities, events, and trips. When utilizing a rental property, the premises
shall be reviewed by the administration to confirm it is in an appropriate location and that the
host/owner does not reside in the property or will otherwise have access to students. Steps shall
be taken to ensure students do not engaged in improper conduct including review of the floorplan
to ensure separation and placement of supervisors. The rental platform should have terms of
service which shall permit the district to cancel or seek redress in the event the property is
unsatisfactory or unsafe. Students and staff shall not be lodged in private residences without the
authorization of the administration and consent of parents. Any person present in a private
residence lodging students and staff shall comply with the provisions of Policy 5430.

Onptional: When practicable, the principal shall take necessary precautions to avoid having
students sharing beds in hotel rooms during school sponsored trips. End Optional Language

INCLUDE
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Optional: The District shall not share hotel rooms with other schools unless there is an executed
cooperative or cost-sharing agreement which details behavior expectations and supervisory
responsibility for all students within the hotel room. End Optional Language INCLUDE

Room Assignments

The District shall promptly notify parents if, and provide the opportunity to consent before, the
parent’s student would share a room or sleeping quarters with an individual of the opposite sex
on a school-sponsored trip. A child whose parent does not provide consent must be permitted to
attend the trip and must be provided with reasonable accommodations that do not require the
child to share a room or sleeping quarters with an individual of the opposite sex.

District Policy

All student and staff policies and procedures will be in effect during District-approved or
sponsored activities, events, and trips. Each chaperone present on the activity, trip or event shall
comply with Policy 5430 and complete a volunteer agreement form at Policy 5430F. No
improper conduct is permitted under any circumstances.

Legal Reference: Title 40, Chapter 6, Part 7 Rights of Parents

Policy History:
Adopted on:
Reviewed on:
Revised on:
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School District R

NONINSTRUCTIONAL OPERATIONS 8210
Page 1 of 2
Procurement Policy for School Food Purchases and Use of Federal Funds

The School District will adhere to the following requirements for any procurement related to food service:

Below are samples only and other language can be used, adjusted, or utilized. Please feel free to make
changes, additions or add any other necessary items to meet the needs of your district.

Purchase Procedures & Thresholds:

Definition/Instructions
Micro-Purchase: Micro-purchases may be awarded without soliciting competitive price or rate
quotations if the non-Federal entity considers the price to be reasonable. To the maximum extent
practicable, the non-Federal entity should distribute micro-purchases equitably among qualified
suppliers. The school district is responsible for determining and documenting an appropriate
micro-purchase threshold based on internal controls, an evaluation of risk, and its documented
procurement procedures.
School districts may use the Federal micro-purchase threshold of up to $10,000 or may establish
a higher threshold, up to 350,000 if the district self-certifies (CFR 200.320 (a)(1)(iv)).

School District’s Established Micro-Purchase threshold (choose one):

[] The School District’s Micro Purchase Threshold is: $ (up to $10,000).
OR
[] The School District self-certifies a threshold of $ (up to $50,000 according to CFR

200.320 (a)(1)(iv)) and maintains documentation to be made available to the Federal awarding

agency and auditors in accordance with § 200.334. The self-certification must include a

justification, clear identification of the threshold, and supporting documentation of any of the

following:

o A qualification as a low-risk auditee, in accordance with the criteria in § 200.520 for the most
recent audit;

o An annual internal institutional risk assessment to identify, mitigate, and manage financial
risks; or,

o For public institutions, a higher threshold consistent with State law.

Definition/Instructions
Small Purchase: Informal purchase method for open competitive purchases. For purchases
higher than the micro-purchase threshold ($10,000 or SFA’s higher amount if self-certified) but
does not exceed the simplified acquisition threshold ($80,000).

o [fsmall purchase procedures are used, price or rate quotations must be obtained from an
adequate number of qualified sources as determined appropriate by the non-Federal
entity. Documentation of the procurement process (vendor name, contact method, name
of person providing price quote, price quoted, date price quote obtained, duration of
price quote).

[] Small Purchases greater than $ (Instructions: SFA may select up to 310,000 or up to
$50,000 if self-certified) up to $ (Instructions: SFA may select up to $80,000). $80,000 is
the small purchase threshold for the state of Montana per Section 20-9-204, MCA.
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o Small purchases will be handled in a fair and equitable manner consistent with district
policy on purchasing.

o The District will obtain two or more quotes from qualified sources.

o The District may enter into a cooperative purchasing contract for procurement of supplies
with one or more districts or a Cooperative Services Program. This allows the District to
participate in a cooperative purchasing group to purchases supplies through the group
without bidding if the cooperative purchasing group has a publicly available master list of
items available with pricing included and provides an opportunity at least twice yearly for
any vendor, including a Montana vendor, to compete, based on a lowest responsible
bidder standard.

Definition/Instructions
Formal Purchase: If the aggregate amount exceeds eighty thousand dollars ($80,000), the
contract must be awarded through a formal bid process and a call for bids or request for proposals
shall be published according to 20-9-204, MCA.. No contract shall be divided for the purpose of
avoiding the formal procurement process.

[ ] Formal Purchases greater than $ (SFA may select up to $80,000):

o Ifthe aggregate amount exceeds eighty thousand dollars ($80,000), the contract must be
awarded through a formal bid process and a call for bids or request for proposals shall be
published according to 20-9-204, MCA. No contract shall be divided for the purpose of
avoiding the formal procurement process.

o The District may enter into a cooperative purchasing contract for procurement of supplies
with one or more districts or a Cooperative Services Program. This allows the District to
participate in a cooperative purchasing group to purchases supplies through the group
without bidding if the cooperative purchasing group has a publicly available master list of
items available with pricing included and provides an opportunity at least twice yearly for
any vendor, including a Montana vendor, to compete, based on a lowest responsible
bidder standard.

Bid Specifications: (OPTIONAL) DO NOT INCLUDE

The School District contracts will not be awarded to any potential vendors who write any of the bid
specifications, the solicitation documents, or any of the contract language. The district must take care that
any bids for services and supplies are written in the broadest possible terms to allow for participation by
the largest number of potential vendors.

Identical bid specifications and/or request for proposals will be provided to all potential vendors.
Geographic Preference: (OPTIONAL) DO NOT INCLUDE

No Geographic Preference (advantage based on location) is allowed with federal funds except for
documented Farm to School (Farm to Plate) efforts. Therefore, as part of Farm to School may choose to
apply a geographic preference when procuring unprocessed locally grown or locally raised agricultural
products only.

Buy American:

The District will adhere to “Buy American” for the food service program 7 CFR 210.21(d). Therefore,
Food Service is required to purchase, to the maximum extent possible, domestic products for use in meals
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served in our Child Nutrition Program. There are two limited exceptions when non-domestic foods
may be purchased. These exceptions are determined by the SFA:

The food or food product is not produced or manufactured in the United States in sufficient and
reasonably available quantities of a satisfactory quality; or

Competitive bids reveal the cost of a United States food or food product is significantly higher
than the nondomestic product--Food preferences can only be met with foreign goods.

SFA must document exceptions and keep records.

Contracting with small and minority businesses, women's business enterprises, and labor surplus
area firms. 2 CFR 200.321(a):

The non-Federal entity must take all necessary affirmative steps to assure that minority
businesses, women's business enterprises, and labor surplus area firms are used when possible.

Standards of Conduct for District Employees:

The School District maintains the following code of conduct for any employees engaged in award
and administration of contracts supported by Federal Funds:

No District employee will engage in any procurement when there is a conflict of interest, real or
perceived, and District employees cannot solicit or accept any gratuities, favors or anything of
monetary value from prospective vendors. This shall not preclude district personnel from serving
on boards or participating in organizations that support the district’s need to obtain quality
services and supplies.

No District employee shall participate in the selection, award or administration of a contract when
any of the following persons have a financial interest in the firm selected for award:

o The employee

o Any member of his/her immediate family

o People with whom there is an intimate personal relationship

o An organization which employs or is about to employ any of the above

The District would like all employees to behave with the utmost integrity and never be self-
serving, be fair in all aspects of the procurement process, be alert to conflicts of interest, and
avoid any compromising situations.

Employees found to be in violation of this policy are subject to disciplinary action, up to and
including termination.

Policy History
Adopted on:

Reviewed on:
Revised on:
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SECTION IV: RECOMMENDED POLICIES
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Public Schools 1240
THE BOARD OF TRUSTEES

Duties of Individual Trustees

The authority of individual trustees is limited to participating in actions taken by the Board as a whole
when legally in session. Trustees shall not assume responsibilities of administrators or other staff
members. The Board or staff shall not be bound by an action taken or statement made by an individual
trustee, except when such statement or action is pursuant to specific instructions and official action taken
by the Board.

Each trustee shall review the agenda and attendant materials in advance of a meeting and shall be
prepared to participate in discussion and decision making for each agenda item.

Unless exempt under Montana law, each trustee shall visit every school (exeeptintst-class-distriets) at
least once per year to examine its management, conditions, and needs in accordance with the procedures

adopted at Policy 1520.

All trustees are obligated to attend Board meetings regularly. Whenever possible, a trustee shall give
advance notice to the Chairperson or Superintendent, of the trustee’s inability to attend a Board meeting.
A majority of the Board may excuse a trustee’s absence from a meeting if requested to do so.

Board members, as individuals, have no authority over school affairs, except as provided by law or as
authorized by the Board.

Cross Reference: 1113 Vacancies
Legal References: § 20-3-301, MCA Election and term of office
§ 20-3-308, MCA Vacancy of trustee position
§ 20-3-324(22), MCA Powers and duties
§ 20-3-332, MCA Personal immunity and liability of trustees
Policy History:
Adopted on:
Reviewed on:
Revised on:
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Public Schools
THE BOARD OF TRUSTEES 1520

Board/Staff Communications

Every reasonable means of communication is encouraged throughout the education community.
Nevertheless, an organization must maintain some order and structure to promote efficient and
effective communications.

Staff Communications to the Board

All official communications or reports to the Board, from supervisors, teachers, or other staff
members, shall be submitted through the Superintendent_in accordance with the District
organizational chart adopted in accordance with Policy 6121. This procedure shall not deny any
staff member the right to appeal to the Board from administrative decisions, provided that the
Superintendent shall have been notified of the forthcoming appeal and that it is processed
according to the applicable procedures for complaints and grievances.

The provision does not limit or restrict employees from engaging in public comment during
Board meetings as permitted by Montana law._Staff are authorized to raise concerns about
potential violations of District policy and applicable laws with the Board of Trustees through the
procedures and protections established by Policy 1700, Policy 5012, Policy 5015, and Policy
5125.

Board Communications to Staff

All official communications, policies, and directives of staff interest and concern will be
communicated to staff members through the Superintendent in accordance with the District
organizational chart adopted in accordance with Policy 6121. The Superintendent will employ
all such media as are appropriate to keep staff fully informed of Board concerns and actions.

Visits to Schools

In accordance with Montana statutes, trustees shall visit every school of the District at least once
each school fiscal year to examine its condition and needs._These visits are conducted with the
entire Board or committees of the Board Individual Board members interested in visiting
schools without other Trustees shall request a visitation through the Board and Superintendent.
If the request for an individual visit is approved by the Board, the Superintendent shall
coordinate the requested visit with the principal of school. Such visits shall be regarded as
informal expressions of interest in school affairs and not as “inspections” or visits for
supervisory, evaluative or administrative purposes.

Social Interaction

Staff and Board members share a keen interest in schools and education. When they meet at
social affairs and other functions, informal discussion about such matters as educational trends,
issues, innovations and general District problems can be anticipated and are permitted. Official
complaints, concerns, and communication shall be redirected and handled through the formal

processes outlined in this policy. Diseussions-efpersonalities-orstaff grievances-areneot
appropriate:
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Cross Reference:

Legal Reference:

Policy History:
Adopted on:
Revised on:

1700
5012
5015
5125
6121

§ 20-3-324(21), MCA
§ 2-3-103, MCA

83

Uniform Complaint Procedure
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Bullying, Intimidation, and Harassment
Whistleblowing

District Organization

Powers and duties
Public Participation



School District
STUDENTS 3310P

Academic Honesty and Responsible Use of Resources

The Board of Trustees believes that academic honesty and personal integrity are fundamental
components of a student's education and character development. The Board expects that students
will not engage in acts of academic dishonesty.

Academic dishonesty is defined as a breach of standards of academic integrity may include but is
not limited to plagiarism, collusion, falsifying academic records, and any other act designed to
give unfair academic advantage to the student. Such a breach of standards may also include any
attempt to deceive or mislead a teacher in arriving at an honest evaluation of learning. This
includes aiding other students in acts of academic dishonesty and using programmable
calculations, artificial intelligence or other technology in a manner not specified or authorized by
the teacher. The act of knowingly and intentionally presenting materials, work, or concepts taken
from sources of another person, publication, or program as one’s own work product without
appropriate documentation, teacher authorization, or citation is also considered to be academic
dishonesty.

Students, parents/guardians, staff, and administrators shall be responsible for creating and
maintaining a positive school climate that encourages honesty. It is the intent of the Board and
the District that academic dishonesty be dealt with consistently and effectively in a manner
aimed at addressing the specific incident, as well as changing the student’s future behavior.

Engaging in any type of academic dishonesty will result in consequences consistent with District
Policy 3300, 3310, and the Student Handbook.

This policy does not prohibit use of technology, artificial intelligence, sources, or techniques
authorized by the classroom teacher as part of training or educational coursework in responsible
and appropriate manner consistent the curriculum or lesson plan. Violation of classroom teacher
directive or exceeding the scope of the classroom teacher’s permission to utilize technology,
sources, or techniques may be considered a violation of the policy. Teachers are encouraged to
incorporate responsible use of technology into coursework consistent with the District’s
acceptable use protocols at Policy 3540 and explain appropriate use for specific assignments in a
consistent manner.
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School District

PERSONNEL 5231

Personnel Records

The District maintains a complete confidential and permanent personnel record for every current
and former employee. The employees’ personnel records will be maintained in the District’s
administrative office, under the Superintendent’s direct supervision. Employees will be given a
copy of their personnel record upon request.

Emplovees shall maintain an accurate mailing address with the District which will be held in the
personnel file. Emplovyees shall promptly notify the District of any change in mailing address.

The District may release public information regarding the professional qualifications, degrees,
and experience of teachers and the qualifications of paraprofessionals to parents upon request.
Access to other information is governed by Policy 4340.

Personnel records must be kept for 10 years after separation of employment.

Cross Reference: 4340 Public Access to District Records

Legal Reference: 10.55.701, ARM Board of Trustees
§ 20-1-212(2), MCA Destruction of records by school officer.
§ 2-6-1001, MCA Definitions

Policy History:

Adopted on:

Reviewed on:

Revised on:
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APPENDIX K

Consent Agenda

Section | — Meeting Minutes
Section II — Business Claims
Section I — Student Activity Account
Section IV — Sub List
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SECTION I: MEETING MINUTES

Regular Meeting DRAFT

Cascade School District 3B
Board of Trustees
December 18, 2023 - 6:00 pm

Board Members Present

High School Board Elementary Board

John Rumney - Chair John Rumney - Chair
lain McGregor lain McGregor

Ruth Mortag Ruth Mortag

Chris Wilson (via zoom) Chris Wilson (via zoom)
Rick Cummings Rick Cummings

Mark McKamey

Not Present
Others Present: Levi Collins, Karsen Floerchinger, Michael Wilson, Connor Schulte, Jason Raether, Lawni
Raether, Kendra Lane, Jen Ward, Tami Snyder, Amanda Brown, Farrah McGregor.

John Rumney - Board Chair, called the Board of Trustees meeting to order at 6:05 pm. The Board said the
Pledge of Allegiance. Mr. Rumney asked for public comment on non-agenda items. There was no public
comment

Public Comment
A. Kendra Lane made public comment in regards to the science program and the need for multiple
science teachers.

Informational
A. Letter of Resignation, Kodey Hansen (HS Science Teacher)

Staff Reports
For full detailed reports, please see the board packet appendices available on the website.
A. Jen Ward, FFA Advisor
a. AgExpo
NAAE/ACTE Convention
Fruit Box Sales
Livestock Judging results
Greenhouse update

N

Perkins Grant
g. KMON Ag Sales & Poultry Judging Competition
B. Jason Raether, Activities Director
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Badger Invitational
JH Girls District Basketball - girls placed first in season & tournament
ESports
Scoreboard Sponsorship Committee
Christmas Concerts
Pep Club
g. Athletics update
C. Michael Wilson, K1-12 Principal
a. MAST Testing
MAP Testing
Concerts

"0 a0 oo

Christmas Activities
Formal Observations - finished first round

-0 a0 o

Open teaching positions - career fair
D. Levi Collins, Superintendent
a. MSU Career Fair
b. Safety Workshop
c. Crisis Team
d. New MTSBA Policies
e. Electric Bus Workshop
E. Karsen Floerchinger, Business Manager
a. Election - open for candidates to file for office
b. General fund budgets are 31% expended at the end of November 2023 compared to the
30% 4-year average.

Board Report
A. Board Evaluation
B. Board Training Hours

New Business
A. Consideration of Recommendation for Addition of Math Credit

Ruth Mortag moved, seconded by Mark McKamey to approve the recommendation to add
Pre-Algebra to the approved Math graduation credits.
Mortag inquired about students who have taken it in the past receiving credit retroactively, as
well as transfer students who have previously taken it. It was discussed that if OPIl approves
retroactive credits, then the school will honor those credits and make changes as necessary.
Passed unanimously.

B. Consideration of Recommendation for District B Budget Amendment

Rick Cummings moved, seconded by Chris Wilson to approve the Proclamation of District Budget
Amendment for FY2024.
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Passed unanimously.

Consideration of Recommendation for Kitchen Ade, Richard Martin

lain McGregor moved, seconded by Ruth Mortag to approve the recommendation to hire
Richard Martin as Kitchen Aide for FY2023-2024.

The board inquired about the staffing needs in the kitchen. It was discussed that with three full
time employees, the kitchen was full staffed, but there is a need for one or more substitutes.
Passed unanimously.

Consideration of Recommendation for Paraprofessional, Michelle Erickson

Chris Wilson moved, seconded by lain McGregor to approve the recommendation to hire
Michelle Erickson as Paraprofessional for SY2023-2024.

Passed unanimously.

Consideration of Recommendation for Drivers Ed Instructor, Charlie Brown

Ruth Mortag moved, seconded by Rick Cummings to approve the recommendation to hire
Charlie Brown as Drivers Ed Instructor for SY2023-2024.

The board inquired about the cost of running the drivers ed program, to which Floerchinger
estimated around $5K. It was discussed that the district covers the costs through charging
students, as well as a partial reimbursement from the state. The board instructed the
administration to encourage the instructor to provide testing to the students in the class
in-house, as opposed to requiring they test at the DMV, as well as granting students leniency in
missing occasional classes due to previously scheduled school-related activities.

Lawni Raether made public comment about her experience with a student who took the course
last year.

Passed unanimously.

Consideration of Recommendation for Volunteer Science Fair Advisor, Kendra Lane

Chris Wilson moved, seconded by lain McGregor to approve the recommendation to hire Kendra
Lane as Volunteer Science Fair Advisor for SY2023-2024.

Ruth Mortag moved, seconded by Rick Cummings to amend the motion to include the stipend,
as listed in the advisor pay matrix.

Passed unanimously.

Ruth Mortag expressed her gratitude to Mrs. Lane on taking on the duties of the advisor, as well
as general help in the classroom throughout the year, on a volunteer basis and believes she
should be compensated for that time.

Kendra Lane explained that with the turnover in the science position, that the science fair is up
for discussion, as the administration will not be requiring students to participate in the fair this
year. Mrs. Lane expressed her desire to help out on a volunteer basis, as needed, to support
students and other teachers involved in the process, without being tied to time commitment
expectations.

Passed unanimously.
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G. Consideration of Recommendation for FY2024-2025 Fall Coaches
Rick Cummings moved, seconded by lain McGregor to approve the fall coaches, as listed, for
SY2024-2025.
Coaches include Stephanie Perry - HS Cross Country Head, Jeremy Butcher - HS Football Head, Liz
Edmundson - HS Volleyball Head, and Jason Raether - JH Football Head.
Passed unanimously.

H. Consent Agenda (Appendix D)
a. Minutes of Regular Board Meeting, November 21, 2023
b. Business Claims
c. Student Activity Account
d. Sub List
Rick Cummings moved, seconded by Ruth Mortag to approve the consent agenda.
lain McGregor’s attendance must be adjusted in the November minutes.
Passed unanimously.

Board Meeting Evaluation (I)
A. Complete evaluation and turn into Mr. Collins.

Announcements ()
A. Regular School Board Meeting, January 16, 2023
B. Upcoming Trainings

Adjournment (A)
At 7:19 pm lain McGregor moved, seconded by Rick Cummings to adjourn. Passed unanimously.

John Rumney, Board Chair ATTEST: Karsen Floerchinger, District Clerk

Date Signed

For additional details on items presented in the minutes of the meeting, please see the coinciding board
agenda found on Cascade Public Schools’ webpage:
www.cascade.k12.mt.us/District/1141-Board-Agendas-and-Packet.htm/
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SECTION II: BUSINESS CLAIMS

01711724 CASCADE PUBLIC SCHOOLS Page: 1 of 14
11:26:45 Claim Details Report 1D: AP100
For the Accounting Period: 12/23
* ... Over spent expenditure
Claim Warrant Vendor #/Name Amount
—————————————————————————————————————————————————————————————— Acct/Source/
Line # Invoice #/Inv Date/Description Line Amount PO # Fund Org  Prog-Func Obj Proj
8614 13021S 1809 MUST 1,586.00
3 DEC23 12/01/23 Dec Retiree Insurance - CM 794 .00* 289 100-1000 260 89
4 DEC23 12/01/23 Dec Reitree Insurance - LC 38.00* 289 100-1000 260 89
5 DEC23 12/01/23 Dec Retiree Insurance - RM 754.00* 289 100-1000 260 89
8615 13022S 2805 KOIS BROTHERS EQUIPMENT COMPANY 9,600.00
1 MT52452 12/06/23 Chevy Truck Flatbed Package 2,808.00* 282 158 100-2600 730
2 MT52452 12/06/23 Chevy Truck Flatbed Package 832.00* 282 661 100-2600 730
3 MT52452 12/06/23 Chevy Truck Flatbed Package 1,560.00* 282 157 100-2600 730
4 MT52452 12/06/23 Chevy Truck Steel Toolboxes 1,026.00* 282 158 100-2600 730
5 MT52452 12/06/23 Chevy Truck Steel Toolboxes 304.00* 282 661 100-2600 730
6 MT52452 12/06/23 Chevy Truck Steel Toolboxes 570.00* 282 157 100-2600 730
7 MT52452 12/06/23 Plow Truck Mount Kit, Harness 1,350.00* 282 158 100-2600 730
8 MT52452 12/06/23 Plow Truck Mount Kit, Harness 400.00* 282 661 100-2600 730
9 MT52452 12/06/23 Plow Truck Mount Kit, Harness 750.00* 282 157 100-2600 730
8616 13023S 1752 RDO EQUIPMENT CO. 1,660.00
1 1724669 12/06/23 2021 JRB Forks 830.00 101 100-2600 660
2 1724669 12/06/23 2021 JRB Forks 830.00 201 100-2600 660
8617 13024S 1564 BENEFIS HEALTH SYSTEM 530.49
1 10000317 11/14/23 Physical Therapy - Student 530.49 113 280-2100 340
8618 13025S 3987 CULLIGAN 111.00
1 11/30/23 Water Services - Nov 23 51.06 101 100-2600 452
2 11/30/23 Water Services - Nov 23 59.94 201 100-2600 452
8619 13026S 163 ECKROTH MUSIC CO. 1,821.46
1 5028607 10/04/23 Band Books 430.69* 101 100-1000 640
2 5028606 10/04/23 Peal EXX725C31 Drum Set 309.64 201 100-1000 610
3 5028606 10/04/23 Peal EXX725C31 Drum Set 1,000.00 201 100-1000 610
4 5028610 10/04/23 Band Books 81.13 101 100-1000 610
8620 13027S 855 ENERGY WEST 5,602.37
1 12/04/23 Gas - Nov 2023 2,714.23 101 100-2600 411
2 12/04/23 Gas - Nov 2023 941.67 110 100-2600 411
3 12/04/23 Gas - Nov 2023 830.89 201 100-2600 411
4 12/04/23 Gas - Nov 2023 1,052.46 210 100-2600 411
5 12/04/23 Gas - Nov 2023 30.93* 101 100-2600 411 1
6 12/04/23 Gas - Nov 2023 10.73* 110 100-2600 411 1
7 12/04/23 Gas - Nov 2023 9.47* 201 100-2600 411 1
8 12/04/23 Gas - Nov 2023 11.99* 210 100-2600 411 1
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01/11/24

CASCADE PUBLIC SCHOOLS

Page: 2 of 14

11:26:45 Claim Details Report 1D: AP100
For the Accounting Period: 12/23

* ... Over spent expenditure

Claim Warrant Vendor #/Name Amount

—————————————————————————————————————————————————————————————— Acct/Source/

Line # Invoice #/Inv Date/Description Line Amount PO # Fund Org  Prog-Func Obj Proj
8621 13028S 206 GENERAL DISTRIBUTING CO. 465.54
1 1308238 11/03/23 AG - Welding Gloves, Safety G 320.34* 215 390-1000 610 24
2 1316496 11/30/23 AG - Welding Gases 145.20* 215 390-1000 610 24
8622 13029S 1607 GREENUP 220.00
1 51783 11/14/23 Sprinkler Winterization 110.00* 101 100-2600 340
2 51783 11/14/23 Sprinkler Winterization 110.00 201 100-2600 340
8623 13030S 1684 LEARNING A-Z, LLC 1,379.70
1 7295930 11/08/23 Raz-Plus 1 yr Subscriptio 1,379.70 304 128 100-1000 682

WILSON M
8624 13031S 2224 LONG BUILDING TECHNOLOGIES, INC 1,505.00
1 0143628 08/30/23 Scoreboard Maintenance 290.00* 101 100-2600 340
2 0143628 08/30/23 Scoreboard Maintenance 290.00 201 100-2600 340
3 0143628 08/30/23 Scoreboard Rec/Trans Kit 462.50 101 100-2600 610
4 0143628 08/30/23 Scoreboard Rec/Trans Kit 462.50 201 100-2600 610
8625 13032S 76 MARC 429.17
1 0805625-IN 11/17/23 Cleaning Solution 218.88 101 100-2600 610
2 0805625-IN 11/17/23 Cleaning Solution 210.29 201 100-2600 610
8626 13033S 2788 NATIONAL LAUNDRY 480.72
1 22724 11/08/23 Kitchen Supplies 77.81 112 157 910-3100 610
2 22724 11/08/23 Kitchen Supplies 120.74 112 158 910-3100 610
3 22724 11/08/23 Kitchen Supplies 69.76 112 661 910-3100 610
4 24616 11/15/23 Kitchen Supplies 35.83 112 157 910-3100 610
5 24616 11/15/23 Kitchen Supplies 55.59 112 158 910-3100 610
6 24616 11/15/23 Kitchen Supplies 32.12 112 661 910-3100 610
7 26629 11/22/23 Kitchen Supplies 25.77 112 157 910-3100 610
8 26629 11/22/23 Kitchen Supplies 39.99 112 158 910-3100 610
9 26629 11/22/23 Kitchen Supplies 23.11 112 661 910-3100 610
8627 13034S 2601 PAPER SHREDDERS LLC 125.00
1 9469 11/15/23 Shred Bins 62.50* 101 100-2500 340
2 9469 11/15/23 Shred Bins 62.50* 201 100-2500 340
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01/11/24

CASCADE PUBLIC SCHOOLS

Page: 3 of 14

11:26:45 Claim Details Report 1D: AP100
For the Accounting Period: 12/23

* ... Over spent expenditure

Claim Warrant Vendor #/Name Amount

—————————————————————————————————————————————————————————————— Acct/Source/

Line # Invoice #/Inv Date/Description Line Amount PO # Fund Org  Prog-Func Obj Proj
8628 13035S 1947 POMP"S TIRE SERVICE, INC 3,300.00
1 1810012375 11/06/23 2021 Bluebird Tires 1,550.00 110 100-2700 610
2 1810012375 11/06/23 2021 Bluebird Tires 1,550.00 210 100-2700 610
3 1810012375 11/06/23 2021 Bluebird Tires - Labo 100.00* 110 100-2700 440
4 1810012375 11/06/23 2021 Bluebird Tires - Labo 100.00* 210 100-2700 440
8629 13036S 2517 RAETHER, JASON 3,471.79
1 Phase2 11/20/23 Lobby Remodel - Furniture 1,735.89 161 100-4600 725
2 Phase2 11/20/23 Lobby Remodel - Furniture 1,735.90 261 100-4600 725
8630 13037S 1566 RISE VISION 378.00
1 113791 12/01/23 RISE Display Renewal 189.00* 128 100-2400 682
2 113791 12/01/23 RISE Display Renewal 189.00* 228 100-2400 682
8631 13038S 3015 SAM 350.00
1 11126 11/30/23 Principal Conf - MW 210.00* 101 100-2400 582
2 11126 11/30/23 Principal Conf - MW 140.00 201 100-2400 582
8632 13039S 1691 SCHOOLHOUSE IT 4,271.36
1 2995 12/01/23 Contract Tech Services 1,409.55 128 100-2580 355
2 2995 12/01/23 Contract Tech Services 2,861.81 228 100-2580 355
8633 13040S 616 SYSCO MONTANA INC. 2,699.16
1 443665564 11/08/23 Food 215.90 112 157 910-3100 630
2 443665564 11/08/23 Food 335.02 112 158 910-3100 630
3 443665564 11/08/23 Food 193.56 112 661 910-3100 630
4 443685658 11/22/23 Food 200.25 112 157 910-3100 630
5 443685658 11/22/23 Food 310.74 112 158 910-3100 630
6 443685658 11/22/23 Food 179.54 112 661 910-3100 630
7 443693868 11/29/23 Food 124.18 112 157 910-3100 630
8 443693868 11/29/23 Food 192.69 112 158 910-3100 630
9 443693868 11/29/23 Food 111.33 112 661 910-3100 630
10 443706310 12/06/23 Food 242 .42 112 157 910-3100 630
11 443706310 12/06/23 Food 376.18 112 158 910-3100 630
12 443706310 12/06/23 Food 217.35 112 661 910-3100 630
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01/11/24

CASCADE PUBLIC SCHOOLS

Page: 4 of 14

11:26:45 Claim Details Report 1D: AP100
For the Accounting Period: 12/23
* ... Over spent expenditure
Claim Warrant Vendor #/Name Amount
—————————————————————————————————————————————————————————————— Acct/Source/
Line # Invoice #/Inv Date/Description Line Amount PO # Fund Org  Prog-Func Obj Proj
8634 13041S 3734 THE CHEMNET CONSORTIUM 120.00
1 119930 12/29/23 Drug Screen - DN 30.00 110 100-2700 330
2 119930 12/29/23 Drug Screen - DN 30.00 210 100-2700 330
3 120111 12/11/23 Drug Screen - ME 30.00 110 100-2700 330
4 120111 12/11/23 Drug Screen - ME 30.00 210 100-2700 330
8635 13042S 505 TOWN OF CASCADE 2,262.02
1 11/27/23 Water/Sewer Services - Nov 23 665.92 101 100-2600 421
2 11/27/23 Water/Sewer Services - Nov 23 515.55 110 100-2600 421
3 11/27/23 Water/Sewer Services - Nov 23 429.62 201 100-2600 421
4 11/27/23 Water/Sewer Services - Nov 23 537.03 210 100-2600 421
5 11/27/23 Water/Sewer Services - Nov 23 35.30* 101 100-2600 421 1
6 11/27/23 Water/Sewer Services - Nov 23 27.34* 110 100-2600 421 1
7 11/27/23 Water/Sewer Services - Nov 23 22.78* 201 100-2600 421 1
8 11/27/23 Water/Sewer Services - Nov 23 28.48* 210 100-2600 421 1
8636 13043S 2047 US FOODS 7,811.18
1 3439047 11/30/23 Food 1,505.31 112 157 910-3100 630
2 3439047 11/30/23 Food 2,709.56 112 158 910-3100 630
3 3439047 11/30/23 Food 802.83 112 661 910-3100 630
4 3618261 12/07/23 Food 814.69 112 157 910-3100 630
5 3618261 12/07/23 Food 1,466.43 112 158 910-3100 630
6 3618261 12/07/23 Food 434.50 112 661 910-3100 630
7 3677311 12/08/23 Food 23.36 112 157 910-3100 630
8 3677311 12/08/23 Food 42.04 112 158 910-3100 630
9 3677311 12/08/23 Food 12.46 112 661 910-3100 630
8637 13044S 1270 WEX BANK 4,038.91
1 93662496 11/30/23 Nov Fuel - Route 1,481.05 110 100-2700 624
2 93662496 11/30/23 Nov Fuel - Route 1,481.04 210 100-2700 624
3 93662496 11/30/23 Nov Fuel - Activities 297.43 201 710-3400 624
4 93662496 11/30/23 Nov Fuel - Athletics 653.04* 201 720-3500 624
5 93662496 11/30/23 Nov Fuel - Admin 126.35 101 100-2300 624
8638 13045S 1310 BMO HARRIS COMMERCIAL CARD 14,399.20
1 CC-887 11/07/23 Paint - AD Office 71.61 101 625
HOME DEPOT CC Accounting: 101- -100-2600-610
2 CC-887 11/07/23 Paint - AD Office 68.81 201 625
HOME DEPOT CC Accounting: 201- -100-2600-610
3 CC-887 11/15/23 2024 MHSA Annual Meeting 65.00 101 625
MONTANA HIGH SCHOOL ASSOCIATIO CC Accounting: 101- -720-3500-582
4 CC-887 11/15/23 2024 MHSA Annual Meeting 65.00 201 625

MONTANA HIGH SCHOOL ASSOCIATIO
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5 CC-888 11/14/23 Adobe Renewal 119.94 128 625

ADOBE CC Accounting: 128-  -100-2500-682
6 CC-888 11/14/23 Adobe Renewal 119.94 228 625

ADOBE CC Accounting: 228- -100-2500-682
7 CC-888 11/14/23 K-12 Vision Group Meeting 7.70 101 625

MISC RESTAURANTS OUT-OF-DIST CC Accounting: 101- -100-2300-582
8 CC-888 11/14/23 K-12 Vision Group Meeting 6.30 201 625

MISC RESTAURANTS OUT-OF-DIST CC Accounting: 201-  -100-2300-582
9 CC-888 11/28/23 Facilities & Bond Workshop 67.51 101 625

MISC. VENDOR. CC Accounting: 101- -100-2300-582
10 CC-888 11/28/23 Facilities & Bond Workshop 55.24 201 625

MISC. VENDOR. CC Accounting: 201-  -100-2300-582
11 CC-888 11/29/23 Postage 28.38 101 625

US POSTAL SERVICE-CASCADE CC Accounting: 101- -100-2500-532
12 CC-888 11/29/23 Postage 37.62 201 625

US POSTAL SERVICE-CASCADE CC Accounting: 201- -100-2500-532
13 CC-888 11/30/23 Facilities & Bond Workshop - H 99.11 101 625

MISC HOTELS OUT-OF-DIST CC Accounting: 101- -100-2300-582
14 CC-888 11/30/23 Facilities & Bond Workshop - H 81.09 201 625

MISC HOTELS OUT-OF-DIST CC Accounting: 201- -100-2300-582
15 CC-889 11/07/23 Clorox Wipes 69.60 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
16 CC-889 11/07/23 Clorox Wipes 66.88 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
17 CC-889 11/09/23 Classroom Supplies 109.36 101 625

AMAZON .COM CC Accounting: 101- -100-1000-610
18 CC-889 11/09/23 Classroom Supplies 105.08 201 625

AMAZON .COM CC Accounting: 201- -100-1000-610
19 CC-889 11/10/23 5th - Classroom Furniture 182.95 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
20 CC-889 11/10/23 5th - Classroom Furniture 175.77 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
21 CC-889 11/10/23 5th - Classroom Furniture 73.43 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
22 CC-889 11/10/23 5th - Classroom Furniture 70.55 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
23 CC-889 11/13/23 5th - Classroom Furniture 73.43 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
24 CC-889 11/13/23 5th - Classroom Furniture 70.55 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
25 CC-889 11/14/23 HIS - Tribune Subscription 27.00 201 625

GREAT FALLS TRIBUNE CC Accounting: 201- -100-1000-640
26 CC-889 11/27/23 Copy Paper 155.00 101 625

AMAZON .COM CC Accounting: 101- -100-1000-610
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27 CC-889 11/27/23 Copy Paper 148.92 201 625

AMAZON . COM CC Accounting: 201-  -100-1000-610
28 CC-889 12/01/23 Sick Room Supplies 81.96 101 625

AMAZON .COM CC Accounting: 101- -100-2400-610
29 CC-889 12/01/23 Sick Room Supplies 78.75 201 625

AMAZON .COM CC Accounting: 201- -100-2400-610
30 CC-889 12/05/23 Principal Business Cards 17.94 101 625
VISTAPRINT CC Accounting: 101-  -100-2400-610
31 CC-889 12/05/23 Principal Business Cards 17.94 201 625
VISTAPRINT CC Accounting: 201- -100-2400-610
32 CC-890 11/09/23 Dist House Faucet 45.76 101 625

AMAZON . COM CC Accounting: 101- -100-2600-610
33 CC-890 11/09/23 Dist House Faucet 43.97 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
34 CC-890 11/14/23 Dist House Faucet 2.78 101 625

HOME DEPOT CC Accounting: 101- -100-2600-610
35 CC-890 11/14/23 Dist House Faucet 2.67 201 625

HOME DEPOT CC Accounting: 201- -100-2600-610
36 CC-890 11/18/23 ChatGPT Subscription 10.00 101 625

CHAT GPT CC Accounting: 101- -100-2300-682
37 CC-890 11/18/23 ChatGPT Subscription 10.00 201 625

CHAT GPT CC Accounting: 201- -100-2300-682
38 CC-891 11/06/23 MTSS Conference - Meals 80.16 101 625

MISC RESTAURANTS OUT-OF-DIST CC Accounting: 101- -100-1000-582
39 CC-891 11/06/23 MTSS Conference - Meals 58.90 101 625

MISC RESTAURANTS OUT-OF-DIST CC Accounting: 101- -100-1000-582
40 CC-891 11/07/23 MTSS Conference - Hotel 133.76 101 625

MISC HOTELS OUT-OF-DIST CC Accounting: 101- -100-1000-582
41 CC-891 11/07/23 MTSS Conference - Hotel 133.76 101 625

MISC HOTELS OUT-OF-DIST CC Accounting: 101- -100-1000-582
42 CC-891 11/30/23 Hempls Bakery 16.00 101 625

MISC RESTAURANTS OUT-OF-DIST CC Accounting: 101- -100-1000-630
43 CC-892 11/06/23 Food 2.37 112 625

468 MARKET CC Accounting: 112-157-910-3100-630
44 CC-892 11/06/23 Food 4.28 112 625

468 MARKET CC Accounting: 112-158-910-3100-630
45 CC-892 11/06/23 Food 1.27 112 625

468 MARKET CC Accounting: 112-661-910-3100-630
46 CC-892 11/07/23 Food 3.84 112 625

468 MARKET CC Accounting: 112-157-910-3100-630
47 CC-892 11/07/23 Food 6.90 112 625

468 MARKET CC Accounting: 112-158-910-3100-630
48 CC-892 11/07/23 Food 2.04 112 625

468 MARKET CC Accounting: 112-661-910-3100-630
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49 CC-892 11/07/23 Food 8.05 112 625

468 MARKET CC Accounting: 112-157-910-3100-630
50 CC-892 11/07/23 Food 14.50 112 625

468 MARKET CC Accounting: 112-158-910-3100-630
51 CC-892 11/07/23 Food 4.30 112 625

468 MARKET CC Accounting: 112-661-910-3100-630
52 CC-892 11/07/23 Food 47.34 112 625

SAMS CLUB CC Accounting: 112-157-910-3100-630
53 CC-892 11/07/23 Food 85.21 112 625

SAMS CLUB CC Accounting: 112-158-910-3100-630
54 CC-892 11/07/23 Food 25.25 112 625

SAMS CLUB CC Accounting: 112-661-910-3100-630
55 CC-892 11/20/23 Food 2.87 112 625

468 MARKET CC Accounting: 112-157-910-3100-630
56 CC-892 11/20/23 Food 5.17 112 625

468 MARKET CC Accounting: 112-158-910-3100-630
57 CC-892 11/20/23 Food 1.53 112 625

468 MARKET CC Accounting: 112-661-910-3100-630
58 CC-892 11/21/23 Food 4.79 112 625

468 MARKET CC Accounting: 112-157-910-3100-630
59 CC-892 11/21/23 Food 8.62 112 625

468 MARKET CC Accounting: 112-158-910-3100-630
60 CC-892 11/21/23 Food 2.56 112 625

468 MARKET CC Accounting: 112-661-910-3100-630
61 CC-892 11/27/23 Food 58.35 112 625

SAMS CLUB CC Accounting: 112-157-910-3100-630
62 CC-892 11/27/23 Food 105.03 112 625

SAMS CLUB CC Accounting: 112-158-910-3100-630
63 CC-892 11/27/23 Food 31.12 112 625

SAMS CLUB CC Accounting: 112-661-910-3100-630
64 CC-892 11/30/23 Food 4.31 112 625

468 MARKET CC Accounting: 112-157-910-3100-630
65 CC-892 11/30/23 Food 7.76 112 625

468 MARKET CC Accounting: 112-158-910-3100-630
66 CC-892 11/30/23 Food 2.30 112 625

468 MARKET CC Accounting: 112-661-910-3100-630
67 CC-892 12/04/23 Food 6.82 112 625

468 MARKET CC Accounting: 112-157-910-3100-630
68 CC-892 12/04/23 Food 12.28 112 625

468 MARKET CC Accounting: 112-158-910-3100-630
69 CC-892 12/04/23 Food 3.64 112 625

468 MARKET CC Accounting: 112-661-910-3100-630
70 CC-892 12/04/23 Food 47.07 112 625

SAMS CLUB CC Accounting: 112-157-910-3100-630
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71 CC-892 12/04/23 Food 84.74 112 625

SAMS CLUB CC Accounting: 112-158-910-3100-630
72 CC-892 12/04/23 Food 25.11 112 625

SAMS CLUB CC Accounting: 112-661-910-3100-630
73 CC-892 12/04/23 Food 10.07 112 625

WALMART CC Accounting: 112-157-910-3100-630
74 CC-892 12/04/23 Food 18.12 112 625

WALMART CC Accounting: 112-158-910-3100-630
75 CC-892 12/04/23 Food 5.37 112 625

WALMART CC Accounting: 112-661-910-3100-630
76 CC-893 11/06/23 Misc Parts 115.83 110 625

HOME DEPOT CC Accounting: 110- -100-2700-610
7 CC-893 11/06/23 Misc Parts 115.82 210 625

HOME DEPOT CC Accounting: 210- -100-2700-610
78 CC-894 11/03/23 lIce Melt 833.04 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
79 CC-894 11/03/23 lIce Melt 800.38 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
80 CC-894 11/07/23 Wood Floor Restorer 287.90 101 625

HILLYARD INC CC Accounting: 101- -100-2600-610
81 CC-894 11/07/23 Wood Floor Restorer 287.90 201 625

HILLYARD INC CC Accounting: 201- -100-2600-610
82 CC-894 11/08/23 Cleaning Supplies 113.18 101 625

SAMS CLUB CC Accounting: 101- -100-2600-610
83 CC-894 11/08/23 Cleaning Supplies 85.38 201 625

SAMS CLUB CC Accounting: 201- -100-2600-610
84 CC-894 11/08/23 Tech Supplies 16.64 128 625

AMAZON .COM CC Accounting: 128- -100-1000-682
85 CC-894 11/08/23 Tech Supplies 16.64 228 625

AMAZON .COM CC Accounting: 228- -100-1000-682
86 CC-894 11/08/23 Tech Supplies 259.36 128 625

AMAZON .COM CC Accounting: 128- -100-1000-682
87 CC-894 11/08/23 Tech Supplies 259.37 228 625

AMAZON .COM CC Accounting: 228- -100-1000-682
88 CC-894 11/09/23 Cleaning Supplies 14.08 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
89 CC-894 11/09/23 Cleaning Supplies 13.52 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
90 CC-894 11/10/23 Grab Hooks 17.67 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
91 CC-894 11/10/23 Grab Hooks 16.97 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
92 CC-894 11/15/23 Pad 10x4.5 Glacier 15.46 101 625

HILLYARD INC CC Accounting: 101- -100-2600-610

98



01/11/24 CASCADE PUBLIC SCHOOLS Page: 9 of 14
11:26:45 Claim Details Report 1D: AP100
For the Accounting Period: 12/23

* ... Over spent expenditure

Claim Warrant Vendor #/Name Amount

—————————————————————————————————————————————————————————————— Acct/Source/

Line # Invoice #/Inv Date/Description Line Amount PO # Fund Org  Prog-Func Obj Proj
93 CC-894 11/15/23 Pad 10x4.5 Glacier 15.46 201 625

HILLYARD INC CC Accounting: 201- -100-2600-610
94 CC-894 11/16/23 Dept of Ag - Gov Applicator 36.58 101 625

MISC. VENDOR. CC Accounting: 101- -100-2600-810
95 CC-894 11/16/23 Dept of Ag - Gov Applicator 36.57 201 625

MISC. VENDOR. CC Accounting: 201- -100-2600-810
96 CC-894 11/16/23 Misc Supplies 59.58 101 625

AMAZON . COM CC Accounting: 101- -100-2600-610
97 CC-894 11/16/23 Misc Supplies 57.24 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
98 CC-894 11/20/23 Spray Valve 36.13 101 625

AMAZON . COM CC Accounting: 101- -100-2600-610
99 CC-894 11/20/23 Spray Valve 34.72 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
100 CC-894 11/21/23 Latex Gloves 29.21 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
101 CC-894 11/21/23 Latex Gloves 28.07 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
102 CC-894 11/21/23 Whiteboard Cleaner 32.64 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
103 CC-894 11/21/23 Whiteboard Cleaner 31.36 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
104 CC-894 11/22/23 Tech Supplies 155.21 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
105 CC-894 11/22/23 Tech Supplies 149.12 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
106 CC-894 11/22/23 Misc Supplies 83.12 101 625

AMAZON .COM CC Accounting: 101- -100-2600-610
107 CC-894 11/22/23 Misc Supplies 79.86 201 625

AMAZON .COM CC Accounting: 201- -100-2600-610
108 CC-895 11/04/23 5th - Classroom Supplies 81.94 101 625

SCHEELS CC Accounting: 101- -100-1000-610
109 CC-895 11/04/23 5th - Classroom Supplies 123.95 101 625

MISC. VENDOR. CC Accounting: 101- -100-1000-610
110 CC-895 11/04/23 5th - Classroom Supplies 76.82 101 625

HOBBY LOBBY CC Accounting: 101- -100-1000-610
111 CC-895 11/06/23 Aprons 22.08 101 625

MICHAEL"S CC Accounting: 101- -100-2400-610
112 CC-895 11/06/23 Aprons 22.09 201 625

MICHAEL"S CC Accounting: 201- -100-2400-610
113 CC-895 11/07/23 Check Out Sheets 27.00 101 625

NCR FORMS CC Accounting: 101- -100-2400-610
114 CC-895 11/07/23 Check Out Sheets 27.00 201 625

NCR FORMS CC Accounting: 201- -100-2400-610
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115 CC-895 11/09/23 Shelves 111.09 101 625

SAMS CLUB CC Accounting: 101- -100-2600-610

116 CC-895 11/09/23 Shelves 83.81 201 625

SAMS CLUB CC Accounting: 201- -100-2600-610

117 CC-895 11/20/23 Ice Cream 23.56 101 625

468 MARKET CC Accounting: 101- -100-2400-630

118 CC-895 11/22/23 Copy Paper 22.73 101 625

SAMS CLUB CC Accounting: 101- -100-1000-610

119 CC-895 11/22/23 Copy Paper 17.14 201 625

SAMS CLUB CC Accounting: 201- -100-1000-610

120 CC-895 12/05/23 Statement Fee 3.00 101 625

BMO HARRIS COMMERCIAL CARD CC Accounting: 101- -100-2500-810

121 CC-896 11/07/23 TPT 2.50 201 625

TEACHERS PAY TEACHERS CC Accounting: 201- -280-1000-610

122 CC-896 11/08/23 Veterans Day Cake 15.98 101 625

SAMS CLUB CC Accounting: 101- -100-2300-610

123 CC-896 11/08/23 Veterans Day Cake 15.98 201 625

SAMS CLUB CC Accounting: 201- -100-2300-610

124 CC-896 11/10/23 Education.com Subscription 119.88 213 625

EDUCATION.COM CC Accounting: 213- -280-1000-682

125 CC-896 11/21/23 TPT 3.25 201 625

TEACHERS PAY TEACHERS CC Accounting: 201- -280-1000-610

126 CC-897 12/01/23 FCS - Groceries 71.27 201 625

SAMS CLUB CC Accounting: 201- -390-1000-610

127 CC-897 12/04/23 FCS - Groceries 12.95 201 625

SMITHS CC Accounting: 201- -390-1000-610

128 CC-898 11/07/23 FCS - Groceries 33.31 201 625

468 MARKET CC Accounting: 201- -390-1000-610

129 CC-898 11/18/23 FCS - Groceries 47.48 201 625

WALMART CC Accounting: 201- -390-1000-610

130 CC-898 11/30/23 Books 122.78 101 625

BAKKEN BOOKS CC Accounting: 101- -100-2220-640

131 CC-899 11/13/23 ART - Supplies 127.46 101 625

MICHAEL"S CC Accounting: 101- -100-1000-610

132 CC-899 11/14/23 Lifesavers 12.78 101 625

AMAZON .COM CC Accounting: 101- -100-1000-610

133 CC-899 11/14/23 Lifesavers 14.21 201 625

AMAZON .COM CC Accounting: 201- -100-1000-610

134 CC-899 11/14/23 Skutt Kiln KM 1027-3 4,247 .44 217 625

SHEFFIELD POTTERY CC Accounting: 217- -610-1000-610

135 CC-899 11/14/23 Skutt Kiln KM 1027-3 500.00 115 625 90

SHEFFIELD POTTERY CC Accounting: 115- -100-1000-610- 90

136 CC-899 11/16/23 Music - Supplies 60.41 101 625

AMAZON .COM CC Accounting: 101- -100-1000-610
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137 CC-899 11/20/23 Music - Supplies 90.59 101 625
AMAZON . COM CC Accounting: 101-  -100-1000-610
138 CC-899 11/17/23 Art - Paint 27.37 201 625
MICHAEL"S CC Accounting: 201- -100-1000-610
139 CC-899 11/27/23 Lifesavers 34.98 201 625
AMAZON .COM CC Accounting: 201- -280-1000-610
140 CC-899 11/30/23 Snacks 47.78 201 625
AMAZON . COM CC Accounting: 201-  -280-1000-610
141 CC-899 12/01/23 Library Supplies 6.92 201 625
AMAZON . COM CC Accounting: 201- -100-2220-610
142 CC-899 12/01/23 Library Supplies 39.02 201 625
AMAZON . COM CC Accounting: 201-  -100-2220-610
143 CC-899 12/04/23 Library Supplies 137.98 201 625
AMAZON . COM CC Accounting: 201- -100-2220-610
144 CC-899 12/01/23 Classroom Supplies 13.93 101 625
AMAZON .COM CC Accounting: 101- -280-1000-610
145 CC-899 12/01/23 Classroom Supplies 13.38 201 625
AMAZON .COM CC Accounting: 201- -280-1000-610
146 CC-899 12/04/23 SCI - Classroom Supplies 71.62 201 625
AMAZON .COM CC Accounting: 201- -100-1000-610
147 12/05/23 122.63 201 100-2500 810
8639 13046S 2163 CENTURY LINK 122.39
1 12/01/23 Phone Lines - Dec 2023 41.61 101 100-2580 531
2 12/01/23 Phone Lines - Dec 2023 25.70 110 100-2580 531
3 12/01/23 Phone Lines - Dec 2023 28.15 201 100-2580 531
4 12/01/23 Phone Lines - Dec 2023 26.93 210 100-2580 531
8640 13047S 1467 FOLLETT SCHOOL SOLUTIONS, INC. 1,104.62
1 1529298 12/07/23 Follett Site Renewal 381.85* 306 128 100-2220 682
MATTESON K
2 1529298 12/07/23 Follett Site Renewal 572.77* 306 228 100-2220 682
MATTESON K
3 1529298 12/07/23 TitlePeek Online Services 60.00* 306 128 100-2220 682
MATTESON K
4 1529298 12/07/23 TitlePeek Online Services 90.00* 306 228 100-2220 682
MATTESON K
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8641 13048S 3876 HOME DEPOT PRO INSTITUTIONAL 942 .86
1 774006100 11/06/23 Misc Main®t Supplies 109.19 101 100-2600 610
2 774006100 11/06/23 Misc Main®t Supplies 104.91 201 100-2600 610
3 774126007 11/06/23 Misc Main®t Supplies 371.67 101 100-2600 610
4 774126007 11/06/23 Misc Main®t Supplies 357.09 201 100-2600 610
8642 13049S 2224 LONG BUILDING TECHNOLOGIES, INC 983.02
1 0145616 12/04/23 12V 12AH NB Terminal 491.51 101 100-2600 440
2 0145616 12/04/23 12V 12AH NB Terminal 491.51 201 100-2600 440
8643 13050S 400 NORTHWESTERN ENERGY 8,960.20
1 12/06/23 Electricity - Nov 2023 2,635.91 101 100-2600 412
2 12/06/23 Electricity - Nov 2023 1,932.99 110 100-2600 412
3 12/06/23 Electricity - Nov 2023 1,932.99 201 100-2600 412
4 12/06/23 Electricity - Nov 2023 2,284.45 210 100-2600 412
5 12/06/23 Electricity - Nov 2023 52.16* 101 100-2600 412 1
6 12/06/23 Electricity - Nov 2023 38.25* 110 100-2600 412 1
7 12/06/23 Electricity - Nov 2023 38.25* 201 100-2600 412 1
8 12/06/23 Electricity - Nov 2023 45.20* 210 100-2600 412 1
8644 13051S 4495 PITNEY BOWES BANK INC PURCHASE 251.14
1 12/03/23 Postage 107.99 101 100-2500 532
2 12/03/23 Postage 143.15 201 100-2500 532
8645 13052S 2731 PITNEY BOWES GLOBAL FINANCIAL 164.97
1 3318406863 12/08/23 Postage Meter Lease 75.89 101 100-2500 452
2 3318406863 12/08/23 Postage Meter Lease 89.08 201 100-2500 452
8646 13053S 1710 REPUBLIC SERVICES 1,392.03
1 432529 11/30/23 Disposal Services - Dec 2023 696.01 101 100-2600 431
2 432529 11/30/23 Disposal Services - Dec 2023 696.02 201 100-2600 431
8647 13054S 1691 SCHOOLHOUSE IT 5,040.00
1 3019 12/16/23 Endpoint Security Software 1,663.20 128 100-2580 682
2 3019 12/16/23 Endpoint Security Software 3,376.80 228 100-2580 682
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01/11/24

CASCADE PUBLIC SCHOOLS

Page: 13 of 14

11:26:45 Claim Details Report 1D: AP100
For the Accounting Period: 12/23

* ... Over spent expenditure
Claim Warrant Vendor #/Name Amount
—————————————————————————————————————————————————————————————— Acct/Source/
Line # Invoice #/Inv Date/Description Line Amount PO # Fund Org  Prog-Func Obj Proj

8648 13055S 1916 T-MOBILE 51.40

1 983183271~ 11/21/23 Dist House Internet 25.70* 128 100-2580 531

2 983183271~ 11/21/23 Dist House Internet 25.70* 228 100-2580 531

# of Claims 35 Total: 87,630.70 # of Vendors 33
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01/11/24 CASCADE PUBLIC SCHOOLS Page: 14 of 14
11:26:47 Fund Summary for Claims Report 1D: AP110
For the Accounting Period: 12/23

Fund/Account Amount

101 General Fund

101 15,135.43
110 Transportation

101 6,799.11
112 Food Services

101 11,644.04
113 Tuition

101 530.49
115 Federal Programs

101 500.00
128 Technology

101 5,504.94
161 Building Reserve

101 1,735.89
201 General Fund

101 13,220.61
210 Transportation

101 7,293.40
213 Tuition

101 119.88
215 Federal Programs

101 465.54
217 Adult Education

101 4,247 .44
228 Technology

101 7,512.03
261 Building Reserve

101 1,735.90
282 Interlocal Agreement

101 9,600.00
289 Retirement/COBRA Insurance Fund

101 1,586.00

Total: 87,630.70
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SECTION I1l: STUDENT ACCOUNTS

01/11/24
11:28:10

Account

Statement of Activity by Account Name for 12/01/23 to 12/31/23

Opening
Balance

CASCADE PUBLIC SCHOOLS

Disbursed

o

Receipts

in Transit Deposits

)

)

Transfers

898
899

ANN
ART
ATH
BAN
BOO
BPA
CHE
CHO
CLA
CLA
CLA
CLA
CLO
CON
cou
DRI
FCS
FFA
FOOI
HS
HS
HS
HS
HS
HS
HS
HS
HS
HS
JH
JH
JH
JH
JH
JH
JH
JH
IMG
JUN
K-8
L1V
REV!
ROB!
SCH
SHO
TEC
XCE
MIS
MIS

UAL

LETICS
D
K FAIR

ER/PEP CLUB

IR

SS OF 2024

SS OF 2025

SS OF 2026

SS OF 2027

SE UP
CESSIONS
NSELING

VERS EDUCATION

D SERVICE CLEARING
BOYS®™ BB

CROSS COUNTRY
FOOTBALL

GIRLS" BB

GOLF

HONOR SOCIETY
STUDENT COUNCIL/MBI
TRACK

VOLLEYBALL
WRESTLING

BOYS BB

FOOTBALL

GIRLS BB

HONOR SOCIETY
STUDENT COUNCIL
TRACK

VOLLEYBALL
WRESTLING

I0R TIRP
MISC EARNINGS
ING 2 SERVE
OLVING
OTICS
OLARSHIP

P FUND
HNOLOGY

LL

C EARNINGS
C CHARGES

Total for Student Accounts

43.
2102.
3026.
4600.

727.
4480.
1789.
.00

1912.

3357.

215.

356.

4349.
36945.

1796.
.00

206.
12186.
12124.

1917.

2269.

309.

205.

147.

4007 .
836.
673.

5462.

1608.

1325.

1531.

498.

207.
.00
569.
458.
127.
208.
.00
1854.
.00

210.

96.
1715.
1302.

10134.

421.
.00
.00

128319.

06
21
45
01
19
69
43

27
68
88
90
93
78
03

52
18
17
17
28
69
01
70
36
69
35
01
64
55
34
24
15

60
00
89
14

18

96
98
95
56
65
16

63

0.00
28.32
8249.80
404.94
0.00
3377.37
0.00
0.00
0.00
0.00
0.00
0.00
0.00
3720.95
0.00
0.00
0.00
1031.58
1415.90
0.00
263.45
0.00
0.00
0.00
0.00
173.62
206.98
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

18872.91

O O OO OO0 0O 00 0000000000000 O0OO0O0OO0OO0OO0OOLOO0OOOOOLOOOOLOOOLOOOLOOOOOOOoODOOoO
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.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

0.00
0.00
13880.57
859.71
20.00
581.22
83.20
0.00
0.00
340.50
0.00
0.00
1544 .05
8671.52
100.00
0.00
0.00
14360.65
0.00
0.00
0.00
0.00
238.50
0.00
0.00
708.26
204.00
0.00
836.00
0.00
0.00
263.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

42691.18

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Page: 1 of 2

Report 1D: S100

Balance

43.
2073.
8657.
5054
747.
1684.
1872.
.00
1912.
3698.
215.
356.
5893.
41896
1896.
.00
206.
25515
10708.
1917.
2005.
309.
443.
147.
4007.
1371.
670.
5462.
2444
1325.
1531.
761.
207.
.00
569.
458.
127.
208.
.00
1854.
.00
210.
96.
1715.
1302.
10134.
421.
.00

Misc. Misc.
Invest Earnings Charges Closing
(6 (6] Q@)
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

152137.

06
89
22
78
19
54
63

27
18
88
90
98
35
03

52
25
27
17
83
69
51
70
36
33
37
01
64
55
34
24
15

60
00
89
14

18

96
98
95
56
65
16

.00
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SECTION IV: SUB LIST

Substitute Teachers

Name

CERTIFIED

Corder, Mary C/IFP
Cox-Marez, Dawna C/FP
Gearing, Michele C/FP
Gist, Virginia C/IFP
McKamey, Jeanne C/TB/FP
Robinson, Diane C/FP
Schulte, Carly* C/IFP
Skogley, Melody C/TB/FP
Strobbe, Peggy C/FP

NON-CERTIFIED

Bus Drivers

Brown, Molly FP
Erickson, Michelle FP
Gonzalez, Jordan FP
McKamey, Rachelle FP
Secretarial

Name

Brown, Molly FP
Skogley, Meolody FP
McKamey, Jeanne FP

*Need Approval by the Trustees

T.B. Approved (No longer required)
C - Some teaching certification

FP - FINGERPRINTED

PH - Physical Approved

**All approval of employment is contigent upon
passing background checks™*

Name

Brown, Amanda FP/PH
Cope, Ted FP/PH
Correll, Michele FP/PH
Cummings, Thomas FP/PH
Faulkner, Byron FP/PH
McKamey, Jeanne FP/PH
Nelson, Dave FP/PH
Nelsen, Mark FP/PH
Shirley, Bill FP/PH
Skogley, Jeff TB/FP/PH
Tilleman, Eric TB/FP/PH
Custodian

Name

Durham-Rocket ER
Erickson, Michelle FP/PH
Hughes, Sam FP
Mann, Connor FP
Sorenson, Sierra*

Stefonic, Kristen FP
Wilson, Victoria FP
Kitchen

Name

Erickson, Michelle FP/PH
Volunteers

Name

Legel, Erin (trainer)* FP

Nelsen, Jessica (piano)

XCELL! Afterschool Program

Name

Antonich, Myrtle FP
Brown, Molly FP
Gonzalez, Jordan FP
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